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Edison User Guide — Open And Home screen

Open Edison:

1. Locate and double click the Edison Icon located on your

managers terminal.

2. Signin using LAUSD username and password

BEn |
b '\1 7'1

Edlison

If no access submit a Service now ticket and communicate
with Area Food Service Supervisor for quick access.

NOTE: Manager/ Senior Worker must have user access for Edison.

Navigation:

Located at the top of the ribbon is tabs names 1. Action, 2. Home, and 3. Reports for quick
navigation between functions within the Edison system.

The different tabs when selected will allow certain functions and reports to be accessed. The Home tab is
selected for this example and shows the devote functions that will be used weekly in Café LA operations.

b

Another way to find a

( g_a

Enter Snack Meal Counts

Supper Production

Enter Supper Meal Counts

The Reports Tab when selected can
generate data reports that are used for
inventory, sales and production tracking

1 2 3'REpl:|riE Ip Search | function is search by name.
2 UnE 7 o B8
d4dl = 8 G 7 o B ® &
COpenDay Close Receive Issue Crder Review Physical  Fill Orders | Meal Planning Production Manufacturing
| Day Inventory Inventory Approve Order ventory
Checklist « .
Checklist Shortcut :
D Open Day q I q 1
< Note: Edison wi nan . -
ote 50” : opena a ACt]Dn

[] Receive Inventory generate a “Quick Checklist” that

grants faster function access, as The Action Tab will generate after
D Breakfast Production the top ribbon shown in the selecting a main function from the

example above. 2 1.Home tab. And shows the actions
[[] Enter Breakfast Meal Counts that can be made for the function

selected.
D Lunch Production
3. :
D Enter Lunch Meal Counts eports
] - =
D Place Order n ﬂ y -
Inventory | Production Nutrient Other
Reports ¥ Reports ¥  Analysis Reports ¥ Reports ~

D Snack Production

Save Production Record

(]
D Close Day

(1873601) LOS ANGELES HS

Note: Edison will also generate the
main site name of the school that is
attached to the system. This bar will
show information as days are opened
and closed within the system.




Edison User Guide— Open Day
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1. Open Day

To complete daily operations that affect inventory (receiving,
production, physical inventory) the date must be open.

1. From the Home tab or Checklist, select “Open Day”.

2. Once you select “Open Day” the
calendar will display.

3. Double Click the date you want open,
multiple days can be open in Edison
to complete tasks listed on the
Edison Ordering Calendar.

Note: Edison will show open days in
the left corner bottom ribbon,
multiple days can be open in Edison.

A 4

September, 2025

Sunday Monday Wednesd... Thursday | Friday

{1 i, 2 3 4 5
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17

Tuesday

Saturday

Cancel

(1873601) LOS ANGELESHS | 9/2/2025

A

Open Operating Day Color Legend

Sunday Manday Tuesday Wednesd .. Thursday Friday Saturday
1 2 3
b
4 5 -] 7 g El 10

Color Legend
* White — day has not been opened

* Green - opened day

* Red —closed day




Edison User Guide— Meal Planning

2. Meal Planning- From the Home tab, click on the “Meal Planning” Button.

)

ot Action Home Reparts

Day Inwventory Inventory

Ml o %= o= ) el

OpenDay Close Receive Issue Order

M @

Review and Physical  Fill Orders Meal Planning | Production Manufacturing
Approve Orders  Inventory

% Meal Planning ribbon options: S QB = ow

Meal Planning

)

= Action Home Reports Utilities Admin & Maintenance

e e

View EditDay Resetto Automatic MovePlanning Print

A Template  Planning Dates v
t ¢+ 1.1 1
| | | |
1. 2. 3. 4, 5.
1. View — changes how the 2. Edit Day 3. Reset to Template 4. Automatic Planning| | 5. Move Planning Dates
calendar looks Opens the selected Resets the entire selection | | Not using this feature move or swap menus
(blue) day. Can also to the Central Office currently. due to service
Include Sunday double-click a day to | | template, and resets meal cancellation. (Not using
Include Saturday open it. counts to zero. (Not this feature)
: : Recommended)
Show Recipe Detail
. m = Planning for (1873601) LOS ANGELES HS - Edison Menus & Inventory = & ][ x
ROW‘ HElght -~ A(.‘mu' Home nw:m Utities  Admin &Maintenance 2 Search
=20 % & <
'-|s.\‘ Edit Day "Tf:;‘aﬂ A;f:\':\i:[ Ma\%ﬂlmmrg PH_rv.’
Note: Include Saturday,
when meal planning, so :
Saturday meal plans can be Ep— pp— E— e
. . . @ Lunch - 9-12 Prep- W1 D2 @ Lunch - 9-12 Prep- W1 D3 @ Lunch - 9-12 Prep- W1D4 [@ Lunch - 9-12 Prep- W1 DS
input and included in orders.
Mon 8/25/2025 Tue 8/26/2025 Wed 8/27/2025 Thu 8/28/2025 Fri 8/29/2025
unch - $-12 Prep- W2 D1 B Lunch -9-12 Prep- W2 D2 B Lunch - 9-12 Prep- W2 D3 B Lunch - 9-12 Prep- W2 D4
Mon 9/1/2025 Tue 9722025 Wied 9/3/2025 Thu 9/4/2025 Fri §/5/2025
D Lunch - 9-12 Prep- W1 D2 Lunch - 9-12 Prep- W1 D3 -9-12 Prep- W1D4 lo Lunch - 9-12 Prep- W1 DS
|
Mon 9/8/2025 Tue 9/3/2025 Wed 9/10/2025 Thu 9/11/2025 Fri 9/12/2025
0 Lunch - 9-12 Prep- W2 D1 0 Lunch -9-12 Prep- W2 D2 @ Lunch - 9-12 Prep- W2 D3 @ Lunch - 9-12 Prep- W2 D4 0 Lunch - 9-12 Prep- W2 DS
8 =Partially Produced O = Not Produced & = Produced

Planning for (302) x

Meal Type |Lunch v
Breakfast

cl
Snack
Supper
Headstart
FFVP
Catering

DON'T FORGET

Note: Select a Meal Type from the drop down at the top

left of the screen. (Breakfast, Lunch, Supper, etc.)

Note: Meal Type will default to display Lunch

Ensure when “Meal Planning” that each meal service has
been input with meal plans, so orders can be forecasted.

Follow monthly Ordering Calendar for Edison.




Edison User Guide — Meal Planning Continued

1. Double click a day to open Serving Plan.
Serve Type

2. Serving Plan will generate for input.
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High Participation
No Meals
Inclement Weather
Special Evert—- No Meals

RATmSS
¢ Rds1E
» R0
+ R4S7E
» RaIm

+ R1684DW
+ R1686DW
+ R1688DW

' R1682DW

NOTE: Normal — Default option,
for everyday use

Use other Serve Types when
directed by the Central Office

» R24%

' Rs710

» RI657
RS713

» RTLIIDW

¢ Rz

+ RS789
R2183

+ RS709

v R24aa

+ RS751DW

' R1086

+OR1131

+ Rssoa

+ mssos

+ Rs753

+ R4618

b RaESD

+ R84
+ RI004
+ R30S

/3150
» R34
R3Ms

Menu | Recpe Descriptan
Lunch - 9-12 Prep- W1 D2
Cheese Fizza Wedge-Bulk

¢ LUNCH T

b FRUIT

B8O oleslaw
Vegan Impossible Burger

Fresh Letnuce (1/3 < Veg)

Fresh Pickles

Strawberry Smoothie Yoplait Driftwood
Blueberry Smoothic i

- MANAGER'S CHOICE - LUNCH OPTIONS ——-

ContType
Meals Planned
Servings Planned
Servings Planned
Servings Planned
Servngs Planed
Servings Plamned

Servings Planned
servings Planned

Servings Planned

Mango Smoathie Yoplait Driftwood

Servings Planned

Servings Plarmed
Servings Planned

Cheesy Garle Breadstick Servings Planed
Cajun Chicken Salad servings Planned
Cajun Ranch Dressing - Driftwood Servings Plarmed
Horey Bisaunt Buk (202 eqv 6) Servgs Plared
Crunchy Chef Salad Servings Planned
Artsan Ral Servings Plarmed
Chinese Chicken Salad V2 servings Planned
Hawaian Rol Servings Plarned
Chicken Parmesan Wrap- Driftwood Servings Planned
Toasted Cheese Sond (pre-made) Servings Plonned
Toasted Cheese Sand (scratch) Servings Planned
Turkey Breast, Cheese, Shredded Lettuce Sandw... Servings Planned
Tuna &
Servings Planned

Servings Plamed
Servings Plarmed
servings Planned
Servings Plarred
Servings Plarned
Servings Planed
Plarned
ed

Menus Category [1tem Type
Reimbursable Meal
Fatree
Entree
Entree
Side Dish
Side Dish
Side Dish
Side Dish
Side Dish
Entree
Fntree
Entree
Entree
Entree
Side Dish
Entree
Side Dish
Entree
Condment
Side Dish
Entree
Side Dish
Entree
Side Dish
Entree
Entree
Entree
Entree
Entree
Entree
Side Dish
Side Dish
Entree
Side Dish
Side Dish
Side Dish
Side Dish
Side Dish
Side Dish

Offer vs Serve

54

s 12

Zeccoececccencecscceci8B8ccnne

aduits/Erel

cecsccoceccsecsescececosceceese@csocces S

G

3. Input numbers #
for each entrée and
side item using the
Food Service Menu
for the week.
Follow instruction
below for further
clarification.
Enter zero for menu
items that will not

be used.

Ok

Meals Planned - The projected feeding figures for each menu count type (K-5, 6-12, Adult, etc.) on the

Reimbursable Meal - line item is calculated using the numbers entered into the “entrée” recipes.

Servings Planned - Enter the estimated planned servings for students, adults, and a la carte for each recipe in the Servings

Planned fields. These counts will be used towards determining which items need to be ordered. Entrée recipes are
displayed in bold for ease of identification.

Enter 0 for any menu items that will not be served, do not remove the recipe from the menu.

Click "Ok" once completed.

(This is done for Breakfast, Luch, Supper, Snack, and completed for the full-service week following ordering calendar)




Edison User Guide — Adding Recipe To Serving Plan

1. Click the “Add” button

Place check marks next to the recipes to be added

Click OK to add a recipe to the current menu

Added recipes will populate to the bottom of the meal planningscreen.

Use the Search box to locate and select one or more recipes — search by word or recipe number

@ T e el vk e P
ol Pick Recipe [m] *
Ee— T cu Gy i [ moen b e .
: AT ] e Search for Recipe
o P B © o
e iz haryer e m "
o toeed " )
:;::m . : =] Redipe Mumber | Description 4 | Short Description Menu Item T...
> 2 3 W {R5776 Buttery Burger Buttery Burger Entree =
: : RE5777 Buttery Cheessburger Buttery Cheeseburger Entree
Lf.;":"i:.“..":,‘.".‘"m f H R5773 Buttery Western Cheeseburger Buttery Western Cheeseburger Entree
Q"L??:;?lmw""m :: ‘; RO020 Cafe LA Burger Cafe LA Burger Entree
- RO0SIN Cafe LA Burger NNC Cafe LA Burger NNC Entree
i " ROOSIHP Cafe LA Burger Patty Cafe LA Burger Patty Entree
" B
[l Ll RO123 Cafe LA Cheessburger Cafe LA Cheeseburger Entree
. )
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Tande (bt Sund [je-made) " L]
;:T;m::m’mmmm_ H : RO151 Grande Burger Grande Burger Entree
s E v RO152 Grande Cheeseburger Grande Cheeseburger Entree
. i RE033HP Impossible Burger (Vegan) HP Impossible Burger {Vegan) HP Entree
B .: : R4650 Tomato Slice- Buttery Burger Tomato Slice- Buttery Burger Side Dish
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Meal Planning Color Legend:
e  White—planninghas not been started
e Green—atleastone menuline has been planned
[ ] - )
Blue—Thecurrent selected day P — o
[ ] Yellow-Incom P lete Elementary Lunch W1D2 0 Elementary Lunch WID3 1 Elementary Lunch WID4 0 Elementary Lunch WIDS
Fre-K Lunch W102 0 Pre-k Lunch W1D3 0 Pre: Lunch WiD4 0 PreeK Lnch W1DS




Edison User Guide - Ordering

@ Note: Edison has two ways to place an order.

)

b S Action Home Reports £
. = pr— =
= L == 03
Open Day Close Receive Issus Rewview and Physica
Ciay Inventory Inventory Approwve Orders Imventor
Checdklist <<

Creatinga New Order

1.

Receive Inventory
Breakfast Production

Enter Breakfast Meal Counts
Lunch Production 2 .

Enter Lunch Meal Counts

Snack Production 3
Enter Snack Meal Counts

Supper Production

Enter Supper Meal Counts

From the Home tab or Checklist,
click on the "OrderButton".

Click "Create NewOrder*
In the Action tab

Click "Next" onthe wizard

Sawve Production Record

Close Day

(|
(|
(|
(.
(|
—
1 * D Place Order
(|
(.
(|
(|
(|
[

Action

10 |/ =% ©

Create Edit Order Print Delete
New Order, bt Order

i

3. Create Mew Order

Start Order

To continue, dick Mext

This wizard will guide you through creating a new order




Edison User Guide — Ordering Continued

Create New Order

Select Ordering Group
Please select which ordering graup you would like to begin using

Ordering Group

Driftwood - Monday Delivery

Driftwood - Monday Delivent
Uriftwoo day
Driftwood - Wednesday Delivery

d - [uesda;

Delivery

Drtwaod - Thursday Delivery
Drtwaod - Friday Delivery
Grocery & Staples - Wednesday Delivery
Chemical & Supplies - Wednesday Delivery
Meat 4 Frozen - Monday Delivery
Meat 4 Frozen - Wednesday Delivery
Mest & Frozen - Friday Delivery
Goldstar Produce & Bread - Monday Delivery
Goldstar Produce & Bread - Tuesday Delivery
Gioldstar Produce & Bread - Wednesday Delivery
Gioldstar Produce & Bread - Thursday Delivery

5.

< Back I Next > I Cancel

I

6. Requested DeliveryDate
// The system is set up to show the next available

Create

6.

New Order

Requested Delivery Date

Select the date you would like to hav
determining which price contract todse.

Requested Delivery Date / Pn'ce‘%tract Date

/ 8. Click "Next”
y

4. Selectthe appropriate Ordering Group
5. Click Next

delivery date relative to today, based on your
specific school. (Don’t Change)

7. Verify that the Requested Delivery Date is correct.
/ Don’t Change unless Central Office communicates it.

Note: Orders must be done Monday-Friday for Driftwood or
Clearbrook, follow sites delivery days and ordering
calendar.

7. 7/13/2022 2: |
Create New Order X . .
Automatic Ordering
Automatic Ordering
Select how you would like to automatically estimate your ordering needs
* Theorderinggroupis goingto consider what plannedservings
L e o s e were entered onyour Serving Plansfor the given date range.
kkems needed for planned meals between Meal Types
2otz R P S - =i = * Verifythatthe daterangeinthe ltemsneededforplanned
[ kems o o be rom this site for delivs es between . .
e e meals betweenfield and the Meal Types are accurate This
[ e ek o el e o o sk ]t e e Eetwr settingis controlled by the Central Officeand doesnotneedto
= = be modified.
- ¢ Click “Next”
Order Worksheet Information
H “" H H "
Requested Delivery Date | 7/13/2022 o~ Giitgtoy  [Guared Review the generated Order for “Automatic Ordering
) = L - The quantity column on the left of the screen shows what
Price Contract Date v Automatic Ordering | meal planning . di di di h d ined ded
Click to filter by column| quantities _an ingredients Edison has determined are neede
Quantity | UnitDescription  Catalog Number  Item Description G .
3 for the recipes on the menus
Nic/o | e o B Note: Quantities are calculated based on:
les/0 6/5LB Bag 49063 Potatoes, French Fries, Crinkle Cut R what is currently in inventory
1cs/0 12/12CT Bag 40032 Eqgs, Whole, Hard Boiled h ti . . f t d @
L]
1cs/0 106/3 0z 53200 Chicken, Patty, Breast w/Rib, Breaded wha !S coming In Tuture orders =
3cs/0 6/640Z Bag 44050 Yogurt Pouch, LF, Vanilla * what is marked for use on other menus
1s/0 | 4/500zBag 43303 Cereal, Granola, Buk, WG * what planned servings are on this week’s menu
e Items with pink 0 quantities mean the items do not need to be ordered
Requested Delivery Date == g Ordering Group Criftwood - Monday Delivery FOT OrderS nOt using automatic ordering a" quantities Wi" be 0
Price Contract Date == N . . 125 - 8/14/2}
Click to filter by column . .
Quantity | Unit Description | Catalog Number | Item Desa’ipﬁun.;" Erand AdJUSt quantltles as needed @ OQ
Moo L 1a/6oz (arten) | 7122 PLSUTIE BOUE YT R AT GEm rrs Click on any of the column headers to sort by that column if needed
Ocs /0 27/8 oz (carton) | 7152 MILK WHITE LACTOSE FREE FF C5/27/8 OF (DW) D
Oeof0 | 18/8 oz (cartor) 7158 SOTIILKVANILLA S 07 C5/18 () friftnood Click the Filter icon within a column header to search for or filter items
Oecsf0 15/4 0z (carton) 7064 ORAMGE JUICE 4 OZ - DW Miscellaneous|
00 |13z (arten) 7123 MILK WHITE FF 8 OZ (W) Driftwoad NOTE: Enter quantities for items not included in the order, such as a la
Desf0 15/8 oz (carton) | 7100 MILK WHITE 1% 8 OZ {DW) Driftwood

carte and non-food as needed. (Grocery /Staples) 9.



OrderAction Ribbon Order

Edison User Guide— Ordering (Adding Item Not Listed On The Order)

+

\ 4

Add ftem

R G e

Search for Ordesing-List kem
Search

Cream Cheese

Catalog Number
7060
7058
7124 BUTTER QUARTERS 1 LB (DARIGOLD-DW)
7042 BUTTERMILK 1/2 GAL PP (DW)
CHEESE AMERICAN SLICED 5&
CREAM CHEESE 102 DW

CREAM CHEESE IND. POUCH CS/100
EGG WHOLE FRESH DOZEN

EGG WHOLE LIQUID CS/15/21L8

7024 HALF & HALF CREAMER IND. CUP DW
7026 HALF 8 HALF QUART

7011 MILK 1% LOW FAT POUCH 1/2 PINT

7114 MILK 1% LOWFAT 1/2 GAL PLASTIC (DW)
7014 MILK CHOCOLATE FAT FREE 1/2 PINT

7015 MILK CHOCOLATE FAT FREE POUCH 1/2 PINT
7015 MILK CHOCOLATE FAT FREE POUCH 1/2 PINT
7075 MILK STRAWBERRY FAT FREE 1/2 PINT

7100 MILK WHITE 1% 8 OZ (DW)

51 (bag)

100/Ind. Package
100/1 0z (pouch)
12/arge Egg (202)
15/(2 i) container

400/Ind. Cup
Quart
75/8 oz (pouch)

15/8 oz (carton)

15/8 oz (carton)

OrderActionRibbon Order

M,

Action Home Reports Utilities

Save Changes

B.@

Eave Changes and
Complete Crder

=

Cancel
Changes

Comments

Admin & Maintenance

Print

P Search

Add Item | Remowve
Item

AddingItems:

Click the "Add Item" button

Only items available to add will be listed

1
2
3. Placeacheckmarknexttotheitem
4. Click"OK“

5

Thenewly added item will appear at the bottom of the
orderscreen

6. Enterthe quantity needed for theitem

OrderActionRibbon Order

A. Save Changes — puts the order in an “Incomplete”

status

(Your order will not be sent/consolidated if it is in
the incomplete status)

Save Changes and Complete Order — saves the order
and pushes it to the Central Office for approval and
submission to the vendor. If the order doesn’t need
Central Office approval it will be submitted to the
vendor when the button is clicked.

Cancel Changes — deletes orders that have not yet
been saved, and saves new changes made to orders
that were previously saved.

Comments — add a comment to the order that can be
viewed by the Central Office.

E. Print— print available reports as needed

Best Practice - Dairy Vendor Orders

As you complete Meal Plans for Driftwood or Clearbrook Farms

“Save Changes and Complete Order” for your Dairy Vendors as they are consolidated three days out.

Note: If you do not Save Changes and Complete Order” for dairy deliveries, will result in no delivery.
For overages or shortages call vendor for adjustments before deadline the day before.

Q |.

Save Changes and
Complete Order .

How to View Receiving Tickets

Print the Receiving ticket.

Click “Order” > Select and Click on Order > Print > Click “Ok”

Save Changes an Comments Addltem Remove View Worksheet
Ttem

— Action Home = R i Utiltes. Adnn &Mantenance  © Search
HE © O500 o

18 e ClosectrFled e deme

After Saving changes and completing your order, the system will generate a Receiving ticket.

Los Angeles Unified School District

CAFELA|LAUSD
Receiving Ticket

Order ID: 1434
Deliver To: (1873601) LOS ANGELES HS
Requested Delivery Date: 8192025

Order From: (DW) Driftwoed Dairy
Ordering Group: Driftwood - Tuesday Delivery.
meal planning 08/19/2025 - 08192025

Catalog  Vendor Ttem Purchased Case/Qty Case/Qty

Donated
Vvalue / Case

Number  Number Ttem Description Case Price Ordered _ Unit Description Recived

7060 26000 APPLE JUICE 4 OZ - DW $2.5020 $0.0000 27 405/4 oz(carton)

7042 50009 BUTTERMILK 1/2 GAL PP (DW) $3.4587 $0.0000 1 1/1/26allon

7097 60501 CREAM CHEESE 1 0Z DW $33.244 $0.0000 2 200 /1nd. Package

7015 16090 MILK CHOCOLATE FAT FREE POUCH 1/2 PINT $10.7400 $0.0000 2 150/8 0z(pouch)

7100 13040 MILK WHITE 1% 8 OZ (DW) $4.5000 $0.0000 16 240/8 oz(carton)

na 12049 MILK WHITE FF8 OZ (DW) $3.9855 $0.0000 3 45/Boz(carton)

72 12052 MILK WHITE LACTOSE FREE FF C5/27/8 OZ (DW) $20.3978 $0.0000 1 27 /8 0z (carton)

7064 25000 ORANGE JUICE 4 OZ - DW $4.0185 $0.0000 7 105/4 oz(carton)

7108 52805 YOGURT PARFAITPRO VAN C5/6/4# $27.2737 $0.0000 2 12/41b (bag)

Totals for Order ID 1434 Ordered Remaining

Total Purchase Price $364.0067 $364.0067
Total Donated Value $0.0000 $0.0000

10.




Edison User Guide — Locating & Printing Receiving Tickets

@ *  After Saving changes and completing your order, the system will generate a Receiving ticket.

Save Changes and

sl ° Print the Receiving ticket.

1. Click “Order” > 2. Select and Click on Order > 3. Select Print > 4. Click “Ok”

3. —
,_1! Acton | Home  Reports  Ufiiles  Admn &Mantenance P Search
e =
E © 02800 a
SaveChangesand Chse Commens | P Add ltem Remove  View Worksheet
Complete Order Tten
Order for (1573501} LOS ANGELESH 48 Order Worksheet
AVAN
9 _/” < o r:«:‘ Ticket Layout Lanhcape Vendor bam 204
m\','!;':y Tt Order ":’: :U!'cl: 18 cuds Clased/Fled e dems
S SR e
CAFﬁ LA | LAUSD Los Angeles Unified School District
e .. .
Receiving Ticket
Order ID: 1434 Order From: (DW) Duftwood Damry
Deliver To: (1873601) LOS ANGELES HS Ordering Group: Driftwood - Tuesday Delivery
Requested Delivery Date: 8/192023 meal planning 08/19/2025 - (8192023
Catalog  Vendor Item Purchased Donated Case/Qty Case/Qty
Number  Number Ttem Description Case Price  Value [ Case  Ordered  Unit Description Recived
7060 26000 APPLE JUICE 4 OZ -DW £2.5020 $0.0000 27 405 /4 oz(carton) @
7042 50009 BUTTERMILK 1/2 GAL PP (DW) $3.4587 $0.0000 1 1/1/2Gallon "
7097 60501 CREAM CHEESE 1 0Z DW $33.2414 $0.0000 2 200/Ind. Package
f015 16090 MILK CHOCOLATE FAT FREE POUCH 1/2 PINT £19.7400 40,0000 2 150 /8 oz(pouch)
7100 13040 MILK WHITE 1% 8 0Z (DW) £4.5000 $0.0000 16 240 /8 oz(carton)
713 12049 MILK WHITE FF 8 OZ (DW) $3.9855 $0.0000 3 45 /B oz (carton)
7152 12052 MILK WHITE LACTOSE FREE FFC5/27/8 0Z (DW) $20.3978 40.0000 1 27 (B oz (carton)
7064 25000 ORANGE JUICE 4 OF - DW £4.0185 £0.0000 7 105 /4 oz(carton)
7108 52805 YOGURT PARFAITPRO VAN C5/6/42 §27.2737 $0.0000 2 12 /41b (bag)
Totals for Order 1D 1434 Ordered Remaining
Total Purchase Price $364.0067 $364.0067
Total Donated Value $0.0000 $0.0000

NOTE: Train Staff To Use receiving tickets as a tracking tool for daily/ weekly deliveries.
Manager is to contact vendor for proof of credit when delivery discrepancies occur.




Edison User Guide — Editing an Existing Saved/ Incomplete Order

Editing an Existing Saved/Incomplete Order

Acton | Home Reports  Utiies  Admin BMantenance A Search

% ©

Create
New Order

Incomplete Orders
Started On
» B8/15/2025 10:05 AM

Ordered By Requested Receive Date

8/20/2025

Ordering Group
Driftwood - Wednesday Delivery

Automatic Ordering Description

Vasquez, Martha meal planning 08/20/2025 - 08/20/2025

From the Home tab, click on the Order Button

Make the necessary changes

Double click on the order record OR highlight the order and click “Edit Order” from the Action ribbon

. Click “Save” to just save the changes OR if the order is ready to be submitted, click “Save Changes and Complete Order”

Editing an order that has been sent to Central Office for approval.

Note: Click what
orders to verify.

L Search

e Someorders may have timelines setfor allowing changes.

e Home > Review & ApproveOrders

e Findtheorderinthelist of orders with the “Awaiting Approval” status.
e Highlightthe order & click Edit

e Makethe changes needed and save the order again

W, =

= 5‘

— Action Home Reports Utilities. Admin & Maintenance 2 Search “~ ]
- O = == ! ﬁﬁ - —> _ —l
ddl = 8= = 7 B o v
OpenDay Close | Receive  Issue  Order Reviewand  Physical Fill Orders | MealPlanning Production Manufacturing R Al d
Cay | mmventory tvemtory Romove Orders Imventory eview an

Approve QOrders

Awaiting Approval
Approved

Sent

Reviewing Submitted Orders

e Fromthe Hometab, click onthe Reviewand Approve Orders button
the Action ribbon to search for open, submitted orders.

e Check Approved&Sent to seetheseorders.

e OrdersSent and Approvedby Central Office will show Sentstatus

. Use the filters within the Order Status section of

m, o d Approve Orders - & x
ﬁ\ Action | Home  Reports  Utiites  Admin &Maintenance £ Search o
> ==l J = Awaiting Approval | Ordered by Site (1873601) LOS ANGELES HS =
v bz = e o g Approved Requested receive-on or after - 6
G e 9\00-;::::;::: P Sk nompists Ag:);:t Ad‘dv“:ﬁ ‘/ Sent Requested receive-on or before - ek p Sear m
soprove x -
e O Awaiting Approval
Order ID Ordering Group Requested Receive Date Ordered By Status. ompleted On + Open/Closed Order From Vendar /Warehouse Has Comments Total Amount
» 1667 Meat & Frozen - Friday Deivery 5/5/2025 Vasquez, Martha Sent /20/2025 11:42 AM Open DPC) LAUISD Procurement Services Cen $1,200.92 e
1999 Goldstar Produce & Bread - Monday Delivery Vasquez, Martha Sent 2 ™ Open Sold Star Foods 3 Appro v Ed
2002 Gokistar Produce & Bread - Tuesday Delivery Vasquez, Martha Sent Open old Star Foods
2004 Goldstar Produce & Bread - Wednesday Dell . /10, Vasquez, Martha Sent Open S0ld Star Foods J Sent
2008 Gokdstar Produce & Bread - T Vasquez, Martha Sent Open
2011 Meat & Frozen - Monday Delivi Vasquez, Martha Sent Open
2014 Meat & Frozen - W el Vasquez, Martha Sent Open
2018 Meat & Frazen - Friday Deivery Vasquez, Martha Sent Open
2082 Grocery & Staples - Monday Delivery Vasquez, Martha Sent Open
2083 Grocery & Staples - Wednesday Delvery Vasquez, Martha Sent Open LAUSD Procurement Servic
223 Driftwood - Friday Delwery vasquez, Martha sent 25pM Open [ wood Dairy
24 Driftwood - Monday Delivery Vasquez, Martha Sent 5 6:42 AM Open {DW) Driftwoad Dairy
2365 Driftwood - Monday Delivery /82025 vasquez, Martha Sent 372025 1:420M Open D wood Dairy

12.



Edison User Guide — Receiving

Note: Edison has two ways to Receive Inventory.

1. W
N Action Home Reports A Search
ﬁ . ] == — Fin/ l&% 0
1 ﬂ = Bl = = ] 7 "' (15 d (6N
Open Day Close Receive Issue Order Review and Physical  Fill Orders Meal Planning Production  Manufacturing
Day Inventory [nventory Approve Orders  Inventory
Nnerating Da N eptory | Plannina & Producton
AN
Crodt “1| Receiving:
D Open Day
O) e 1. From the Home tab or Checklist, click Receive Inventory button
[] Sreakfast Production 2. Clickthe Add New Receiving button
[] Enter Breakfast Meal Counts 3. Click Next in the wizard screen
2. [ s
3 Action Home Reports Utilities Admin & Maintenance R Search @
0\ " » / Received-at Site | (1873601) LOS ANGELES HS —l
- / QJ Received-on or after 9/4/2025 - @ Add Mew
Add New eceiving  Print = Refresh e
Receiving cord - Received-on or before 9/4/2025 REEEI"J‘II’IQ

Start Receiving

This wizard will guide you through receiving inventory

To continue, click Next

I Next > I Cancel
’

I

a5 Begin Receiving

Determine Type of Receiving:

What are you receiving?
Select one of the following receiving types

(®) Orderthat has been delivered by a vendor
() ltems that have been transfemed from a warehouse or other site

() ltems received from a price-contract / purchase-order

A. Order that has been Delivered by a Vendor
(Receiving Ticket)

B. Itemsthat have been transferred from a
warehouse or other site (Stock Transfer)

C. Items received from a price contract
/purchase order

(Manual Receiving & Hot Shot)

13.




Edison User Guide— Begin Receiving (Vendor)

Note: There are 3 types of Receiving procedures in the Edison System

B85 Begin Receiving

What are you receiving?
Select one of the following receiving types

A. {®) Orderthat has been delivered by a vendor

A.

Order that has been delivered by vendor
All Daily/ Weekly expected deliveries

B.

Items that have been transferred from a
warehouse or other site (Stock Transfers)

() tems that have been transferred from a warehouse or other site

B.
C. I l: 5 ltems received from a price-contract / purchase-order |

C.

Items received from a price contract or
purchase order (Manual Receiving and Hot
Shot deliveries)

1A.

2B.

(Type A) Receiving Daily/ Weekly Deliveries >

Add Mew

Receive

1 /® Orderthat has been delivered by a vendor

< Back

~
Next > ;’ l Cancel

W

Inventory Receiving

1A. To receive an Order that has been

2B. Click “Next”

delivered by vendor, select option 1A.
This procedure is for all Daily/ Weekly
expected deliveries.

o

Receive Order

Please select which order you are receiving

3. ReceiveOrder—highlightthe orderto be received

4. Choose the correct date
5. Click Next

J0 Delivery Date FAyn Vendor Ordering Group Ordered By
b(4, | 2 ,.SDF‘C) LAUSD Procurement Services Center (W... Meat &Frozen - Fnda-&E’EWer': Vasquez, Mar.
19.. 9 /1) Gold Star Foods Goldstar Produce & Br#a lay Deli.  Vasquez, Mar
9 _', J Gold Star Foods Goldstar Produce & Bread jay Deli... Vasquez, Mar
/ Z'GS) Gold Star Foods Goldstar Produce & Bread - Wednesday Vasquez, Mar
81§75 (GS) Gold Star Foods Goldstar Produce &Bread - Thursday De... Vasquez, Mar
: (LAUSDPC) LAUSD Procurement Services Center (W_.. Meat & Frozen - Monday Delivery Vasquez, Mar
‘ / 5 (LAUSDPC) LAUSD Procurement Services Cen Meat &Frozen - Wednesday Delivery Vasquez, Mar
20... 9/ 25 (LAUSDPC) LAUSD Procurement Services Cen Meat & Frozen - Friday Delivery Vasquez, Mar
Indicates ¢ -order (L AUSDPC) LAUSD Procurement Services Cen . Grocery & Staples - Monday Delivery Vasquez, Mar
20...|9/ 25 (LAUSDPC) LAUSD Procurement Services Center (W Grocery & Staples - Wednesday Delivery  Vasquez, Mar
22... 9/9 5 (DW) Driftwood Dairy Driftwood - Friday Delivery Vasquez, Mar
22 9/8j2025 (DW) Driftwood Dairy Driftwood - Monday Delivery Vasquez, Mar
23.. 9/8/2025 (DW) Driftwood Dairy Driftwood - Monday Delivery Vasquez, Mar

Case Discrepancies

5.

< Back I Next > I Cancel

If the quantity delivered is different from the Quantity
listed on the

Receiving screen, adjust the quantity to match what
was delivered.

Items where the Quantity Received was adjusted will
appear in orange.

If an item was not delivered, highlight the item and click
the Remove

Substitution Updates when receiving:

If a substituted item was delivered and the new item is
already on the order, adjust the delivered item’s
quantity as needed, then highlight the item that was
not delivered and click the Remove Item button from
the Items Action ribbon.

If a substituted item or an additional item was delivered
and the item is not on the order, click the Add Item
from List button in the Items Action ribbon. Search for
and select the delivered item. It will appear at the

bottom of the order. Enter the delivered quantity. 14,




Edison User Guide— Receiving Continued

Follow steps A - E when receiving food, supplies, etc. from Café L.A. approved vendors.
Use vendor invoice for accurate information input when receiving.

D. Enter the "Quantity Received"

A. Date Received- this should be the date the invoice date.

C. EnterPurchaseTotal—Thistotal will be taken from the vendor's invoice
(LAUSD Warehouseinvoicesdo not have Purchase totals leave 0.00)

E. Foreach line item, place a checkmark in the "Checked" box once data is verified

B. EnterlInvoice Number-exactly howitlooksonthe vendor’s invoice (for LAUSD warehouse useSTO#)

v

m =

Action

Home  Reports

Utiites

Admin & Maintenance

P Search

Receive Inventory - Edison Menus & Inventory

® 0

Save Changes Cancel Comments

LE

® H QO

Check Buk Changes Add Item
All . from List

i /S Q

=5

|||m?;

AddTtemby AddItem Editltem Remove Scan Barcodes
Inventory Tag  Ad-Hoc

0.00

&

0.00

Brand

Miscellaneous
Miscellaneous
Miscellanecus
Driftwood
Miscellaneous
Driftwood

» | Receive Inventory
Receiving Informat
A.
Receiving ID {new) To Site (1823501) MARINA DEL REY M5
Date Received | Friday, August 8, 2025 =Rl | FromSite | (W) Driftwood Dairy
Invoice
.
C.| o=t Jeivery Agent (/=)
.
Purchased Total_0.00 Joeivery Fee
Sales Tax 0.00 Storage Fee
Donated Total  0.00
EEd(Ed Quantity Renﬁd Quantity Expected  Urit Desaription  Partial Unit  Catalog Number  Item Description
% . .
3 [ 6cs/0 L0 15/6 0z {carton) 7122 MILK WHITE 1% LOVJFAT & OZ Driftwood
< 2cs/0 s /0 75/8 0z (pouch) 15 MILK CHOCOLATE FAT FREE POUCH 1/2 PINT
5csf0 5cs /0 15/8 oz {carton) 7014 MILK CHOCOLATE FAT FREE 1/2 PINT
14cs/0 14cs /0 15/8 oz {carton) 7100 MILK WHITE 1% 8 OZ (DW)
7esf0 7cs /0 15/4 oz {carton) 7060 APPLE JUICE 4 OZ - DW
4esf0 fcs /0 15/8 oz {carton) 7123 MILK WHITE FF 8 OZ (DW)
8csf0 =/0 15/4 0z {carton) 7062 WILDBERRY JUICE 4 0Z - DW

Miscellaneous

Tnventory Tag
{new)
(new)
(new)
(new)
(new)
(new)

(new)

Price Contract

1
1
1
1
1
1
1

PackingDate L

Vendor Item #  Donation Source

13035 Nene (Purchased)
16090 Maone (Purchased)
16040 Mane (Purchased)
13040 Mone {Purchased)
26000 None (Purchased)
12043 None (Purchased)
27000 None (Purchased)

Receiving Damaged / Spoiled Items:

« Receiveonlyitems that meet Food Services Quality Standards.

« Donotaccept anydamaged or spoiled items.

* Note: Do Not Receive Partial Cases

Under Comments

Note:

*  Which items are damaged or spoiled
* Any relevant details (e.g. broken seals, mold, temperature issues)
* Enter the amount (quantity received or rejected)
* Enter the item name and catalog number

i

Y]

H

Aton | tone  Rput Uil AdwndMantme |/ Sexd

-
,
x
Receing Informaten

RecaingD)  [few)

Date Received

ke,

Invoce ey
PudwedTotd 0.00
SaTx L0
Donated ot 0.0
Ceded  QunttyRecened
[ LET)

w0

560

Ha/0

180

4of0

8aj0

Friday, Aupsts,

ToSite

0% [

QuntyBpeced Ut Desptm

6i0 nm
a0 ns
s6f m
Ha, )
Tt »
4af0 m
$c/0 nE

i 2R Q

ek Bk Chges. A
A * ol

sy
Ity Ty Mioc

fecerve Investory - Edon Henus & Inventory

/04

Al Ebtlten Renowe ScanBarodes
4 i

(1823501 MARINA DL REY S

FronSte | OW) nftwood Dary

Deveryigent (1)

DebvryFee 000

Sapefee 000

Patalnt  Catdoguntes  TemDesoton

MLXHHITE 1% LOAFAT 6 OZ ritvood
MLXCHCOUTE UH 1
ML CHOCOLATE FAT FREE 112

ML
et

4

W oy Tog e Contct
Mtk 1)
Macsboes re)
Macehoeos (ren)
Difod )
Mzt )
Drftwond  (rew)

Maceneows ()

Vendor[tem

1%

1040
o)

14

Dresnsare P ee
i urhie)

Hore Rchused)

ot Puchsed

Hore (Prchused)
ore (Purchaced)
Hore (urchased)
Hore Puchused)
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Edison User Guide — Stock Transfers

(Type B) Stock Transfers/ Receiving >

+

Add New

coey

Receive

Inventory Receiving

15 Begin Receiving

‘What are you receiving?
Select one of the following receiving types

() Orderthat has been delivered by a vendor

1B.| , ’@ tems that have been transfered from a warehouse or other site

ayo ftems received from a price-contract / purchase-order

1B. Items that have been transferred from a
warehouse or other site (Stock Transfers)

1B. To receive an Order that has been
transferred from warehouse or another site
(Stock Transfer), select option 1B.
This procedure is for all Daily/ Weekly
expected deliveries.

2. Click “Next”

2.
< Back Cancel
3. Receive Order — highlight the order to be
P received
4. Date Received - this should be the date of
actual deliver
Receive Transfer 5. F hli Vt .
Please select the transfer ticket that you are receiving - roreac ",‘e item: ) .
* Verify the Quantity received
6. Foreach line item, place a checkmarkin
~ransferred From Site Order # Ordering Group Requested Delivery Date the Checked box once data is verifi
(140) CNS Warehouse 1008 o ool WH Food-Tue 71202 Click Save Changes to finish the
4 o« e
v receiving process fo-the order.
o
Case Discrepancies 4
» If the quantity delivered is different from
the Quantity listed on the
Becaon et * Receiving screen, adjust the quantity to
Receiving ID (new) To Site (302) RIVER BEND ES .
oo et Wl e, 3 5, 222 o- e e match what was delivered.
Chedke Quantity Receivedl] Quantity Expected  Unit Desaiption  PartialUnit  Catalog Number  Item Description Brand Purchased Total ¢ Items Where the Quantity Received was
b J 2es/0 2¢es /0 12/218 Bag Lbsjoz 49010 Broccek Florets, Frozen Unknown $53.8600 adjusted W||| appear in Orange,
Ses /0 SesfoO 144/1.3 02 40168 Pancakes, WG Bake Crafters 104,900 . . . .
— == e T [T e i —— ey * If anitem was not delivered, highlight the
4es/0 4es/0 8/s.8 Lbs/Oz 53084 Turkey Breast, Deli, Smoked, Siced USDA $5669,7200 item and C“Ck the Remove

|

Substitution Updates when receiving:

$977.4800

and select the delivered item. It will

e [If a substituted item was delivered and
the new item is already on the order,
adjust the delivered item’s quantity as
needed, then highlight the item that was
not delivered and click the Remove Item
button from the Items Action ribbon.

e [If a substituted item or an additional item
was delivered and the item is not on the
order, click the Add Item from List button
in the Items Action ribbon. Search for

appear at the bottom of the order. Enter

the delivered quantity.

16.




Edison User Guide— Manual Receiving

ey

(Type C) (Manual Receiving and Hot Shot deliveries)

+

Add Mew

Receive

Inventory Receiving

85 Begin Receiving
What are you receiving?

Select one of the following receiving types

() Orderthat has been delivered by a vendor

() ltems that have been transfered from a warehouse or other site

1C. Items received from a price contract or
purchase order
(Manual Receiving and Hot Shot deliveries)

1C. To receive an Order on price contract or
purchase order (Manual Receiving & Hot Shots)
selection option 1C.

2. Click “Next”

1C. (®) ltems received from a price-contract / purchase-order
2.
< Back Next > Cancel
3. . .
a8 Begin R 3. Receive from Price-Contract — select
U the appropriate price contract record,
Please select the price contract / purchase-order from which you will be receiving a nd then C”Ck Next
4. What are you receiving? — select the
Show valid contracts for | 9/5/2025 = ford i
ContractID PO Number Vendor Description StartDate  End Date type or order tO receive
» 1 (DW) Driftwood Dairy Driftwood 4/21/2025  12/31/2026 . .
- (LAUSDPC) LAUSD Procurement Services Center (Warehou... Warehouse 6/2/2025 12/31/2026 5 ItemS recelVed from a pr|Ce
’ 14 (GS) Gold Star Foods Gold Star Foo... 6/3/2025  12/31/2026 Cco ntract/purchase order
Select the correct vendor where the items/ supply was shipped from.
Use Vendor Invoice Information.
< Back Next > Cancel
4. e e ——_— " A. Date Received - this should be the
52 = " date of actual delivery
B. Enter Invoice Number
C. Foreach delivereditem, enter the
Quantity received
D. Click Save Changes to finish the

receiving process for the order

17.




Edison User Guide— Edit Submitted Receiving Record

If a mistake was made on a receiving record, it can be corrected.

1. From the Home tab, click on the Receive Inventory button

2. Use the filters within the Search section of the "Action" ribbon to search for the receiving record

3. Double click the appropriate receiving record OR highlight the receiving record and click the
“Edit Receiving Record" button in the "Receiving Records" section of the "Action" ribbon

4. Make the necessary changes, then click "Save Changes"

Home Reports

==

L &

22 search

= =

%

st &

OpenDay Close Receive Issue Order Review and Physical  Fill Orders Meal Flanning Production Manufacturing
Day Inventory | Inventory Approve Orders  Inventaory
A
2
AR
W
&
2. .
/ Search by date in 3
= . . . . .
Edit Reoaivi the Click the record so its highlighted blue, then select
IT R.eCevIng
“ H H ”n “" H HYH ”
Record Action Ribbon Edit Receiving Record
% =\ N Receiving ll®
=3 Action Home Reports Utilities Admin & Maintenance R Search
O rJ / | Received-at Site (1873601) LOS ANGELES HS
g v WP | pecevedonorafer o525 Vo @
Add New | EditReceiving  Print - Refresh
Receiving | Record - Received-on or before 9/5/2025 %v_
e x
oo Date Received Invoice Number From Site To Site Received By 'irdfr = Transfer & v Delivery Agent Has Images Has Comments
» 9003 9/5/2025 INE55246 (DW) Driftwood Dairy {1873601) LOS ANGELES Vasquez, Martha - ¢ 2232 \’
%017 9/5/2025 5101004604 (LAUSDPC) LAUSD Procu (1873601) LOS ANGELES. Vasquez, Martha ’ N 1667 ‘.’
4 ml"ﬂl v Recetve Inventory - Edison Menus & Inventory — & | x
.
B s |t Repts Ul Aot M| @ Search
©® 00 @ = O % = /0 € &K
e T e e W e e i i R
ot T ekl B LS e ; Pt
Receiving Information
riday m- From Site
e
Inwowce Nober TIEEFER Delivery Agent  (nfa)
Purchased Total 280 %2 Delivery Fee 0.00
Sales Tax 0.00 _ Storage Fee 0.00
Quantity Recerved Quantity Expected UnitDescption  PartialUnit  CatalogNumber  Item Desciption Brand Inventory Tag  Price Contract  Vendor Item #  Donation Sowrce  PackingDate | LotNumber  E
» 6s/0 /0 48/4 0z (cup) 788 'YOGURT UPSTATE MANGO CS/48/40Z Upstaie 3, 214 None (Purchased)
dcsf0 4cs/0 15/8 0z (carton) N3 MILK WHITE FF 8 OZ (DW) Driftwood 1 1209 None (Purchased)
1es o 1Hes/0 15/8 oz {carton) 7100 MILK WHITE 1% 8 0 (DW) Driftwocd 1 13040 None (Purchased)
2 /0 2¢s/0 641b (bag) bs/0z 7108 YOGURT PARFAITPRO VAN C5/6/48 Yoplait 1 52805 None (Purchased)
2 /0 2/0 75/8 oz (pouch) 015 MILK CHOCOLATE FAT FREE POUCH 1/2PINT Miscellaneous: 1 16050 None (Purchased)
" : ” H H H " ”
Make necessary “Edits” based on corrective action requested then Click “Save

18.



Edison User Guide— Site-to-Site Transfers

Note: To optimize cost efficiency and minimize food waste,

it is vital for cafeteria managers to actively transfer products between locations based on inventory needs.

1. [ - E—
7/ Action | Home | Reports  Ufiiies  Admin &Maintenance P Search == Acton — &imn & Mantenance
, e _ B 7 3 |00 Click th
@ ﬂ ‘.' g'__j =_ =_ /_ [,é E% ﬂ ;\ Save Changes Comments Delete Entre | Add Item | Delete IC e
. , d o L, Issuing Record Item “ ”
OpenDay  Close Receive Issue | Order  Reviewand Physical ~ Fill Orders | Meal Planning  Production  Manufacturing Add Item
Day Inventory ] Inventory Approve Orders  Inventory Issuing Bt Issuing Reco x
T X7 e — | - —— e button
— ’ — - = Date Issued 9/5/2025 ™~ 1ssuedFrom (1873601) LOS ANGELE]
Create the tra nsf%rom the Home ta b' C|iCk on the Catolog Number | Item Desaription | Quantity Issued | Case / Unit Desa)
“Issue Inventory” button
2. | < t .| Click the
| Action || Hon “Please select
» H H ”
4 . . Iitem to issue
Q , Click the “Add New Issuing” button i
Add New | Edit Issuing screen wi
Issuing Record appear, type
item name in
e o| search bar

Start Issuing

Click “Next”
on the wizard

Search for kem
searh | oo Type item name
=] Catalog Number  Description Case [ Unit Description

7060 APPLE JUICE 40Z - DW 15/4 0z (carton)

» vl 3935 APPLE RED SLICES CA CS/100/2 02 100/Ind. Bag
3300 APPLES FRESH RED/GREEN 125 CT/CASE, 4018 125/Fruit
3520 APPLES GALA FRESH 125 CT/CASE, 4018 125/Fruit
LOR3801DW  Leftover Servings of Apple Juice 4 0z carton Driftwood by the each
1454 VINEGAR, APPLE CIDER 1GALLON Gallon

4- Issue Inventory

Why are you issuing inventory?
Select one of the following issuing types

I@ Transferming inventory to another site {but not filing an order)

() Adjusting Inventory (spoilage, lost, stolen, etc.)

e T |

Cancel

Why are you issuing inventory? — select “Transferring inventory” to

another site (but not filling an order)

%0

Type in the Search box to locate a specific item
and place a check mark in the column.
Multiple items may be selected at one time.
Click “Ok” to add items to the transfer

’f\ ] it s ear - doen Hems R vty

5 o | Transfer nventory
Please select the Gte 5 Which you are transferring Fventory
Transferto Ste g 1
TIEE1E0T) STATE EL
(1986301) STATE EEC
L )
<Bak Mext > Cancel

Begin “typing the name” of the site where the items
are going, select it from the drop-down list click "Next"

o dn hm heat Ui Mbdewo Cad

Note: To remove an item, highlight the item and then click the
“Delete Item button”. Once all items are verified for accuracy,
click the “Save Changes” button to complete the transfer.

A Transfer Ticket report will automatically be generated and
can be printed to accompany the items to the receiving school.

or each item, type the quantity to be
transferred in the yellow “Quantity Issued” field
The Quantity Available to transfer out is listed
for each item
If the Quantity Issued exceeds the Quantity
Available, the Quantity Available field will turn
red. The transfer will not be able to be
completed until the error is resolved.

19.



Edison User Guide— Receiving A Transfer

1. |n v

[\ Action Home Reports Utilities Admin &Maintenance P Search

mdelis = F & @ 8 a

OpenDay Close Receive Issue Order  Reviewand Physical ~ Fil Orders | Meal Planning Production Manufacturing
Day Inventory § Inventory Approve Orders  Inventory
prk:

Cperating Da NN Inventory

nning & Production

N _
Create the transfer from the Home tab, click on the

“Issue Inventory” button

te)

b Action Hon|

Q / Click the “Add New Issuing” button

Add New | Edit Issuing
Issuing Record

Receive the transfer order from the sending site.
No invoice number is required.

Start Issuing

Click “Next”
on the wizard

4, sl Begin Receiving

What are you receiving?
Select one of the following receiving types
) Order that has been delivered by a vendor

|© ltems that have been transfemed from a warehouse or other site I
ems received from a price-contract # purchase-order

<M| Hext > l Cancsl

What are you receiving? — Items that have been transferred from a
warehouse or other site select “Next”

Receive Transfer
Flease select the transfer ticket that you are receiving

jin Date Issued Transferred From Site
» 3 7/1/2022 (302) RIVER. BEND ES

<k cancel

Identify site name, date, and select the appropriate transfer record.
Click “Next”

Receiving products through site-to-site
transfers is crucial for optimizing inventory,
increasing sales, and improving overall
business efficiency. This process enables
companies with multiple locations, such as
warehouses or school sites, to strategically
move inventory to meet demand where it
is needed most.

S

Financial
Officer

20.




Edison User Guide— Inventory Adjustments

Inventory adjustments are vital with a perpetual system to account for discrepancies between system records and
physical stock, ensuring data accuracy, preventing shopping order discrepancies, optimizing inventory costs, and
enabling informed decision-making. They reconcile differences from losses, theft, damage, or data entry errors,

maintaining the reliability of real-time data for forecasting, efficient reordering, and better customer service.

1. |n v
o~ Action Home Reports Utilities Admin &Maintenance P Search

Ml =¥=E = F e B ® &

OpenDay Close Receive Issue Order  Reviewand Physical ~ Fil Orders | Meal Planning Production Manufacturing
Day Inventory | Inventory Approve Orders  Inventory

Create an inventory adjustment — this option is used when some
type of loss has occurred

From the “Home” tab, click on the “Issue Inventory” button.

. [Tssue Tnventory

Adjustment lssuing
Please select the reason you are negatively adjusting inventory

() Spoiled
() Broken
() Missing
(_) Stolen
() Cther

Action Hon|

g
G p A Click the “Add New Issuing” button
Add New | Edit Issuing
Issuing Record

Select the correct category of “why” the item is being
adjusted in the sites inventory

Start Issuing

1wl guide you through fsuing ventory

Click “Next”
on the wizard

[zsue Tnventory

‘Why are you issuing inventory?
Select one of the following issuing types

() Transfeming inventory to another site (but not filing an order)

(® Adjusting Inventory (spoilage, lost, stalen, ete.)

Why are you issuing inventory? — select “Adjusting Inventory
(spoilage, lost, stolen, etc.)” Then Click “Next”

Add Item
WP t
Search for kem
0
sewch | on Type item name
5] Catalog Number  Description Case [ Unit Description
7060 APPLE JUICE 40Z -DW 15/4 0z (carton)
] \/ 3935 APPLE RED SLICES CA C5/100/2 0Z 100/Ind. Bag
3800 APPLES FRESH RED/GREEN 125 CT/CASE, 408 125/Fruit
3520 APPLES GALA FRESH 125 CT/CASE, 40LB 125fFrit
LOR3801DW  Leftover Servings of Apple Juice 4 oz carton Driftwood by the each
1454 VINEGAR, APPLE CIDER 1 GALLON Gallon
— [¢]o

Click the “Add Item” button

Use the Search box to locate a specific item and
place a check markin the column.

Multiple items may be selected at one time.
Click “OK” to add the items to the issuing record

7.

Tsstie Record

Dafelswed TVHZ 7 IssedFrom |(303) ABBOTTS CREEKES

Catalog Number  Item Description ~ Quantity Issued ~ Case /Unit Description ~ Partial Unit Description | Quantity Avallable

NOTE: To remove an item, highlight the item and then click the Delete
Item button. Once all items are verified for accuracy, click the Save
Changes button to complete the issuing. Comments are required
when completing inventory adjustments. Enter a comment regarding
the inventory adjustment being made. Once entered, click OK. @

» [ 45505 Apple Sices, Fre.. 0cs/0 100/Each 3]

Type the quantity to be removed in the yellow
“Quantity Issued” field.

The Quantity Available to transfer out is listed for
each item. If the Quantity Issued exceeds the Quantity
Available, the Quantity Available field will turn red.
The issuing record will not be able to be completed
until the error is resolved.




Edison User Guide— Production

Prior to inputting production
* Always ensure all Invoices are input prior to production
* Update substitutions by using “Meal Plans” if need be

* Update “Planned” column with accurate counts, based on inventory in stock

Return Leftovers To Stock

From the Hmee tab, click 9” Eﬂ ﬂ !‘"\
the Production button or click :

Breakfast Production or Lunch Meal Planning| Production |Manufacturing
Production fromthe Checklist

Produce Recipes using the Bulk Editor Mode x
Bulk Editor Mode may be defaulted if so (skip). 5;;;*;,;; o

Serving Date] 6/23/2025

9

Refresh

%

Meal Type

5.
There are two methods for recording leftovers based on the item:
Return items to inventory or Discard items

Milk, juice, individual wrapped items, 'c.old and dry shelf sa)le
|tem Ieftovers W||| be mput Into ”Quant|ty Returned”,

Inventory Used for Production | / 'x
Catalog Number e Descrpbon  Quantty Puled JQuantty Returned | ——

B 1308 ORANGEMEDL... 6cs/0 0cs/0 40)/ind. Box LTH Mscelaneous 3936001308
Leftovers that will be returned only to stockand not discarded will, be input in

“Quantity Returned” this returns items to the sites inventory for future use.
Always input a [ /) before inputting broken # quantity amounts.

To discard items that can't be returned to inventory input leftovers into
“Quantity Leftover” and check “Discard”.

Choose a Serving Date and Meal
Type from the Search section of
the Action ribbon. Switch
between Breakfast, Lunch,
Supper, and Snack production.

The date open on Edison will automatically
open that day’s production.

Discard Leftover

To discard items that can't be returned to inventoryinput leftovers into
“Quantity Leftover” and check “Discard”.

Paed PlaredExtas Prepared Served  ServedExtas  Remanng
0 ]

0 0

] (] 0 0
1] 7 0 0
mw| w 0 0
0 0

0 0

0 0

0 0

b = e e e e e e o

Always update Served Column & Planned Column based on what was produced.

As served quantities are adjusted based on the service, the remaining column wil
automatically generate, Substitutions are done using Meal Planning only.

Leftovers Received from P.-ow:uml A. B. c,
Catalog Number Leftover Item Description | Quantity Leftover |Case / Unit Description| Discard [Discard Quantity Quantity Kept | Planned Use
» LOR4521 Leftover Servings of Orang... |0.000 ea by the each 0.000 ea 0.000 &2
A B. A C A
Quanity Leftover Discard Planned Use
0.000ea v

Check discard for
menu items that
cannot be returned
to inventory or
used within the
service week.

Disposable hot & cold items
that cannot be returned to
inventory will be input in
“Quantity Leftover”
Next, follow step B to ensure
item is discarded.

If not discarding salad
or sandwich and want
to use in same week.
Select “planned use”
to add item to be used
on future menu date.

+ A Input leftover amount

+ B. Ifthe leftovers are being discarded, check the Discarded Box.
+ C.Ifthere are leftovers being kept, select the date it will be

served in the Planned Usefield: Ifthe recipe is already on the
menuforthe planned use date, Edisonwill countthe leftovers
towardsthe Planned Count and will consider it when reporting

how much productneeds to be prepared onthe day of service. 22
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Edison User Guide— Print Production Worksheet

A. Print directly from Production Record

B. Print directly from Reports Tab

From the Home tab, click on
the Production button or

st

Meal Planning

click Breakfast Production or

Lunch Production from the
Checklist

o A
E- 2 ~
ﬂ F\:\ _& Home Reports % Admin & Maintenance £ Search
Production JManufacturing an & o . .
b‘ Y « @
annin g & Productiol Inventory  Production Nutrient Other  Central  Config

Reports ¥ Reports ¥ AnalysisReports ¥ Reports ¥ Office ™ Reports *

Click on the “Reports Tab”

e I e - s 1\
ey
00 = =l 5

Recpe Name
1 Star Turey Hat Dog
e Taauits

roTocG RN We/d 0a@/o = sooms

TLRRECEAAN., 1cs/1420. 0c/0+0ewh sl Gag)

msAm2m

Descpien  QuanotyLefiover Gase JUnDe
s of Alsta... 0.000ea oy

P

s 2 0

m & R

- Home Reports Utilities Admin
|: | A. - -

Inventory | Production Nutrient Ot

Reports ¥ Analysis Reports ¥ Repd

Daily Production Cost

-

\ e

~
-
NS

LAUSD Production Report

N

LAUSD Production Worksheet

A. Click on “Production Reports” in the ribbon
Production report drop down appears

A. From the production screen select the “Serving Date” and
“Meal Type” B. Select “LAUSD Production Worksheet”

B. Select “Print” and select “Production Worksheet”
[ LAUSD Production Worksheet

1. Main site is default (Select Site) R =

2. Select “Date Range” :'r““"d‘" e F""l;*’ — = -

3. Select “Meal Type” leal — - —

4. Click “Ok” :2::: 8 o [ ek B e [ P [ Note: Production worksheets

can be printed by Date Range

‘Options

B Include recipes that have not yet been produced

() Include recipes that have already been produced

(] Run for each site in the site filter

and Multiple Meal Types can
be selected.

Ok Cancel

CAFELA|LAUSD

Comments

Preduction Report

Select
“Print”

25.



Edison User Guide— Adjust Meal Planning From Production Screen

If there are leftovers being kept, select the date it will be served in the Planned Use field
* |If the recipe is already on the menu for the planned use date, Edison will count the leftovers towards the Planned Count, and will

consider it when reporting how much product needs to be prepared on the day of service

1 2.
B Production i _m ﬂn_
Mo Hee ek bt AdndMateran P Sesh
@ @ 0 wh | - &l e A5 v @ o 0 0 B 5
12 il ] B 1 qQ
7 | EAN f MedlTipe  unch v N 4 4
Frodee Frodue Cane - Med Coun | e g (tomets  Tenpertre fehe | Sty | Addllen Dele Recanlae o
A Chages ) ' I Uared SrgeEdtr tm  Quanttes H
o :
"‘ Em E O
\ \% = g
Meal Planning E o
Review Meal Panning from production — Click the “Meal — |
Planning” button from the action ribbon when viewing g 1
production ) T 500
. . . . R — K
Only recipes with panned counts will appear Make any adjustments to Planned counts as needed and click
* Adjust Planned Counts as needed and Click “Ok” “OK”
i 3 ¥ Production -

* i | e | Regors | Ulls A ankee | Sewch Inventory Used for Production — verify
Q00 = 5 ¢ 7 E T =000 the item information is correct, and that
Pm.il‘l[e Produce (i;:[g:‘; Meal Counts  Meal Plaming P'lwt Comments Ten;&amrs L Refresh Sigg?;:; hdd ltem DIEII:’LE R;::'ijja;: L;‘l;‘?e:r the a mou nt pu I | ed fro m inve ntory tO

create the recipe is accurate. If changes
on X
Prdetn — need to be made, enter the correct
Produced  Menu Number Menu Redpe Number ~ Recpe Name Ste MenuCountType  Plamed  PlannedExtras Prepared  Served  Servey Fxhas Remaining A q ua ntity If the item can be put back
» LN9-12PrepW2D1 Lunch -9-12Prep-W2D1 ROS84 A Star Turkey Hot Dog (1873601) LOS ANGELES HS 9-12 pr.} 0 250 25 1 5 :( . . ' . .
INS-2PrepW2D1 unch -9-12Prep-W2D1 ROISY Beef & hesse Teaio (17301 05 AVELES HS 3-2 m I ) 5 ) into inventory, enter the quantity in
LN9-12PrepW2D1 Lunch -9-12Pr R%613 Fresh Salsa (£24 dsher) (1873601) LOS ANGELES HS 9-12 50 0 0 0 H .
LN9-12Prep-W2D1 Lunch -9-12 Prep- RE043 Vegan Chkn Tenders (1873601) LOS ANGELES HS 9-12 m 0 o pr.} the Quantlty Returned fleld'
LN9-12Prep-W2D1 Lunch --12Prep- W R2183 Artisan Rol (1873501) LOS ANGELES HS 9-12 m 0 o 0
LN9-12PrepW2D1 Lunch -8-12Prep- W2D1 R4010 Petite Baby Carrots Ind. Bag (1873601) LOS ANGELES HS 9-12 20 0 00 m
LI9-12Prep-W2D1 Lunch-9-12Prep- W2D1 R4655 Berry Berry Blue Slush (1873601) LOS ANGELES HS 9-12 00 0 30 30
(NS-12Prep2D1 Lunch-3-12Prep- 4 Grvamon Grand Ind, Package (1873601) LOS ANGELES HS 9-12 ] 0 0w
LN9-12Prep-W2D1 Lunch -8-12Prep- W201 RS710 Chicken Parmeszn Salad (1873601) LOS ANGELESHS 9-12 & 0 &0 ] B .
LN9-12PrepW2D1 Lunch -9-12 Prep- W R7030 Casa‘DreE&ngI'vd Fkg (1873601) LOS ANGELES HS 9-12 60 0 &0 80 Leftovers Recelved from PrOdUCtlon
LN§-12Prep4i2D1 Lunch-$-12Prep-WaD1 R2657 Chessy Garle Breadstick (1873601)LOS ANGELES HS 312 ) 0 0 & If there are remaining se rvings’ they will
LN9-12Prep-W2D1 Lunch -9-12Prep-W2D1 R3%8 Grapes, Buk Fresh (1873601) LOS ANGELES HS 9-12 650 0 650 650 .
LN9-12PrepW2D1 Lunch -9-12 Prep-W2D1 R3300DW Orange Juice 4 oz carton Driftwood (1873601) LOS ANGELES HS 9-12 405 0 05 405 aUtomatlca”y Count towa rds Ieftovers
LN9-12Prep-W2D1 Lunch -9-12Prep- W RB00S DY Mk Chocolate Non- Fat, Pouch - Driftwood  (1873601) LOS ANGELESHS 9-12 15 0 150 150 unless otherW|se noted as belng
LN9-12PrepW2D1 Lunch 312 Prep- ¥ R8000 DW Milk White 13 Low Fat Carton Drftwood  (1873601) LOS ANGELES HS 9-12 (] 0 0 80 .
ING-12Prep 201 Luch-S-12Prep-WIDE REODIDW  MikWhieNonFatCarton -Drftvood. (1973601)L0S ANGELES S 9-12 0 0 ) discarded.
LN9-12PrepW2D1 Lunch -9-12Prep- W2D1 RBO03DW Milk White Lactose Free, Non-Fat - Driftwood (1873601) LOS ANGELES HS 9-12 10 0 10 10
Inventory Used for Production
Catalog Mumber  Item Description Quantity Puled  Quantity Returned  |Case / Unit Description  Quantity Remaining
p M 55029 Calzone, Pepperoni & Cheese |0 cs /0 Ocs/0 48/Each 125 /0
Leftovers Received fram Production
Catlog Number  Leftover Ttem Destription Quantty Leftover  Case /Uit Destrption  Discard  Discard Quantty  Quantity Ket ~ Planned Use
b LORSS0D  Leftover Servings of Pork Penperon & Chezse Calzong] 30,000 ea oy te zach Y sie Bies {7822

* If the recipe is not already on the menu for the planned use date, the leftover recipe will be added to the menu, and it will require

Planned Servings to be entered. It will not assume that all the leftovers will be reserved.

If all or some of the remaining servings are not being kept, place a check mark in the Discard box
* If all remaining servings are being discarded, no further action is needed
* If some remaining servings are being discarded, and some are being kept as leftovers, update the Discard Quantity appropriately,

and enter a planned use date.

* Enter Leftover Notes in the Leftovers Received section of the Action ribbon, if there are leftovers

26.



Edison User Guide— Print An Individual Recipe

./ Home | Reports | Utiities  Admin &Maintenance P Search
=l a == N 7
2PV - @F
Inventory  Production Mutrient Other  Central  Config
Reports ¥ Reports ¥  AnalysisReports ¥ Reports ¥ Office * Reports ¥

1. Click on the “Reports Tab”

b Home Reports Utilities Admin & Maintenance  ° Search

- @ &
Central Config

Inventory Productio >
ts ¥ Office™ Reports ™

Reports ¥ Reports
Carbohydrate Analysis
Food ltem Nutrient Analysis
Food Item Nutrient Analysis (Extended)
Meal Pattern Analysis

Nutrient Standards

B. Recipe Listing

Recipe Nutrient Composition

Weighted Nutrient Analysis

o Pick Recipe
Search for Recipe
Search &l

© Refrech

Recipe Number | Description = Short Description

» ROS84 All Star Turkey Hot Dog All star Turkey Hot Dog
ROS585HP All Star Turkey Hot Dog HP All star Turkey Hot Dog HP
ROS85N Al Star Turkey Hot Dog NNC All Star Turkey Hot Dog NNC
R5708 Walking Taco Nachos & Pico De Gallo Walking Taco Nachos & Pico De Gallo

&

Menu Item Type
Entree
Entree
Entree
Entree

O

Cancel

4. Type the item Recipe Name directly in the search box

Select Recipe and click “Ok”

A. Click on the “Nutrient Analysis Reports”
B. Select “Recipe Listing”

Filter by Recipe
© Specic Recipe

) Recipe Category  Baby ke

) Menu kem Type  Entree

() Ml Recipes

Group Records By
Group By frone)

Recipe Listing

Fiter by Recipe
© Specific Recipe [RO584] All Star Turkey Hot Dog

() Recipe Category
O Menukem Type  En

() All Recipes

Group Records By

Group By  (none)

Options

() Show Photos

(] Show Food Contributions

[ Show All Nutrient Data

Report Layout
Recipe Listing

@

Ok

O

Cancel

5. The item is now selected, Click “Ok” and the recipe

will generate and select “Print”

Options
() Show Photos
() Show Food Contributions

[C) Show All Nutriert Data

Report Layout
Recipe Listing

@ O

Ok Cancel

3. When the Recipe Lising screen appear select criteria

“Specific Recipe” then click the 3 ( |:| ) button

caséLa|Lauso O T e
Recie

s gl Unifed oo Dt
Recipe List

(wreo s e

6. The recipe will generate and select “Print”

27.



Edison User Guide— Enter Meal Counts

Note: Once Production has been updated, input meal counts by selecting “Meal Counts” in the
“Action Ribbon” of the Production screen

M =

- Action Home Reooris iGes Admin & Maintenance 2 Search

,

% 9 Z B 90 2 E

Produce Produce Cancel | Meal Counfs | MealPlanning  Print Comments Temperature

Ml Changes s S-\E T Log

1. Enter Meal Counts
* Always input Meal Counts before closing production for each service.

* Click the Meal Counts button

o2 Serving Plan for Lunch on (| e

Meal Counts for Lunch produced by

Meal Counts

Site Meru
. o (157790 1) NARBOMME HS i Lunch - 9-12 Prep- W1D2
Menu Counts
a, | Menu Count Type Flanned Prepared Served
b |o-12 844 |nput# ol Input# o
Adults /Employees a [a] [4]
Note: This must be done for all meal types. 1 1

and any additional sites attached to the main site such as EEC, CSPP, and Offsites.

Extra Sales
Site Extra Sales

» | (1877301) NARBOMME HS S0.00

Ok Cancel

2. Enter Meal Counts
* Meal Counts must be entered prior to closing the day.

* Always input Meal Counts before closing production for each service.

A. Click the + to expand the menu and enter Served counts for Prepared and Served column
B. Click “OK” to save

* This must be done for all meal types.

* Including all Offsites, EEC’s, CSPP’s, and any sites attached to the main site.
* Click “Ok” and “Save” the completed Production Record Report

28.



Edison User Guide— Close Day & Re-open Day

Action Home

ﬁ 'Fiﬂ = Bl

Open Day| Close Receive Issue
Day Inventory Inventory

mt}| ¥
- Reports Utilities

= = = = [ ]
=+ = / B

Crder Review and Physical  Fill Orders

Admin & Maintenance 2 Search

hs M

Meal Planning  Production  Manufacturing
Approve Orders  Inventory

E! Close Dy

Once all tasks have been completed for a day, the day should be closed.
A. From the Home tab or the Checklist, click the Close Day button
B. If more than one day is open, select the correct day to close, and then click OK.

* Enter any necessary comments relative to the operating day, if needed.

C. Click the box to
acknowledge that all daily
operations have been
reviewed and checked for
accuracy, and then click
“OK”.

If Meal Counts have not been
entered for the day, an alert will
be displayed before the day can
be officially closed.

Close Operating Day
By closing an operating day, you are indicating that you have completed all operations, such as
production, receiving, issuing, and ordering for the day. You wil not be able to make changes ta
this day once you close it.
Site {(302) RIVER BEMD ES
Operating Day Thursday, July 7, 2022
Cument Status Open

Opened By System Manager

Your Comments

regular basis.

B.

awve reviewed my daily operations and affirm that everything is
cgmplete and accurate to the best of my knowledge and/or @ @
# lities .
) Ok Cancel
= Home Reports Utiities Admin &Maintenance | P Search . -
‘% ﬂ Open Operating Day x m !.w\
Reo pen a Closed Day: Open Day CDl:sve << < September, 2025 5 >3 jction  Manufacturing
Sunday Monday Tuesday Wednesd Thursday  Friday Saturday
On occasion, it may be necessary to reopen a past . 38 2 1 g 5
day to make corrections. This should not occur on a sﬁ\'g - - - -
14 15 16 17 18 19 20
A. From the Home tab, click the Open Day button
21 22 23 24 25 26 27
Select a closed (red) operating day and then click
28 29 30
A comment is required to explain why a closed
day is being reopened. Once entered, click “OK”.
Ol Cancel

29.



Edison User Guide— Physical Inventory Reports

Note: Prior to starting a new monthly Physical Inventory,
A. Print Physical Inventory Worksheet — Number Sort and B. Inventory On Hand Report as a tool and guide.

A. Physical Inventory Report - Number Sort

A

Action Home

Utilities.

Inventoryll
Reports ~|

= <

] &y « @
Production Nutrient Other Central
Reports *  Analysis Reports ¥ Reports ~

Cost of Food and Supplies
Cost of Food Used by Meal and Day

Food, Supply, and Donated Inventory On Hand

Food, Supply, and Donated Receiving Summary
Inventory History

Inventory On Hand

Invoice Summary

Issuing Detail

Item Inventory Report by Usage group sorted by catalog
Item Specifics Report

On Hand and Encumbered Inventory

On Hand and Encumbered Inventory Encumbrance Details
Order / Receiving Discrepancies

Order / Receiving Discrepancy Summary

Perpetual Inventory

Physical Inventory Correction

Physical Inventory Progress

Physical Inventory Worksheet

Admin & Mainten)|

|
Office >  Re|

2 Physic

Report Inventory As Of Date
Date ((J 9 92025

Physical Inventory Worksheet - number sort
(1873601)LOSANGELESHS
All items

A.

Physical Inventory Worksheet - number sort

Product Expiration

Receive Item List

Receiving Details

Transfer Issue/Receive Discrepancies
Transfer Order/Issue Discrepancies
Transfer Ticket

Transfer-Out Summary

Fitter by Ste

© Specfic Ste (1873601) LOS ANGELES HS

O By Category

(O Named Sie Fiter
O Al Stes

Fiter by kem

(O Spectfic kem

*) Speciic Catalog Number
) tem Storage Category

O tem Usage Type

() Ordering Category

mical/ Supplies

O Band Bake Crafters GSF
) By Other Category

O Al kems

@ Include Inactive kems @ Include Active tems

Options
[ Include Zero Quantties

(") Run for each ste in the ste fiter 9

Ok

Catabg Case/Unk

Number Item Description Brand Description

Dry Food|

1014 MAYO RED CALPC CS/200/12 GM Miscelianeous ﬁggk;"qg

1026 GARBANZO BEANS CS/6/10 Miscellaneous  6/10 Can

1043 RELISH SWEETPICKLE2 GAL Miscellaneous 2 Gallon

1048 TUNA LIGHT CHUNK CS/6/3 02 Miscellaneaus  6/43 0z (pouch)

1073 DRESSING ASIAN SESAME CS/E0 Miscellaneous  60/Ind. Package

107 COFFEE CAKEMIX& TOPPING BuenaVisa YKt (Mix&
Topping)

1036 PEPPER RED CRSHED FLK 3515 Miscellaneaus 3.5 b (container)

1154 MAYONNAISE GALLON g;chg‘«cs Gallon

1188 CORNSTARCHBOX 118 UNFRO

1209 SAUCETERIYAKI4/1 GAL Miscellaneous

1219 CHILE GREEN, DICEDCND 6/210 &N Miscellaneous

1220 PINTO BEAN LS(BUSH) CS//210 Miscellaneous ~ 6/#10 Can

1239 CRACKER CHEEZ-ITCS/175/0.75 0Z Miscellaneous  175/Ind. Bag

1244 TAPATIO HOTSAUCE Miscellaneous iggl;gi

1308 ORANGE MEDLEYJUICE (540 Miscellaneaus  40/Ind. Box

1312 COFFEE CLASSIC ROAST Miscellaneaus  6/Container

1321 TAJINSSNG PKT0.03502 Miscellaneoss  1000/Packet

1399 MARINARA SCE CS6 Keaft /105 oz(pouch)

1365 SPICECINNAMON GRND 16 0Z Unknown 16 0z{container)

1373 MUSTARD IND PC500/5.56R Miscellaneous ;ggm”g:

1379 SALSAMILD #10 CAN-COMML Miscellaneous 210 Can

1384 CRANBERRIES DRED Miscellaneous  101b (case)

1308 SPICEGARLIC POWDER 16 02 PacicSpie 16 oz(container)

1405 VINEGAR, WHITE1 GAL Miscellaneous ~ Gallon

1416 DRESSING CAESARPCE0/1.5.0Z Miscellaneous  60/Ind. Package

1419 MEXICAN SSNNG MIX /1102 SYSC0 §/110z(bag)

1405 EERB«_L HSJ_IEYELNCHESOAWE‘ Miscellaneous  48/Bowl

Counted Quantity

Click Reports Tab

. Select Inventory Reports

. Scroll down and click
Physical Inventory Report
— Number Sort

Site Will be Preselected
Click All Items

OO0 w>

Click “Ok”

Include Inactive and Active Items

B.

Print Report when it generates

Use report to manually document what
inventory is on hand within Fridges,
Freezers, Storage Rooms, and all supplies

within the operation

B. Physical Inventory On Hand Re

CAFELA|LAUSD Los Angeles Unified School District
— = Inventory On Hand
- Inventory On Hand
Catalag Brand | Case / Unit| Donated
ton  Home Utlites  Admin & Mainter| o e e O Humbenl Item Description ProductCode Descriptionl]  Quantity Cost of Goods Value
= - sss | zozaswmperoue ssun Mscalansous/  Each Case 3 SLISW 50.0000
S
=] - - Date [0 & 972055 - e
o Paradl, o et - i [ 201000F00 MO Mamties/ 1000k 2a/0 S203000  $0.000
Reports ~  Analysis Reports ~  Reports ~  Office ~ R Fiter by Ste b
| DEAATLDOER COVIAINR  Mscelansocs/  200/Each zalo S S0.00W
Cost of Food and Supplies © Speciic Ste (1873601) LOS ANGELES HS Q 640600478
= 215 z £ a 0 o028 0.
Gt oF Foood Usést bis Meal and Dag O By Catogen s | 6ELMMNTNR  Mamlames/  1000Esch o /50 MO0 000
[E] Food, Supply, and Donated Inventory On Hand 2976 ALFREDO SAUCECS/6/5 LBS ;‘:k;;‘;u! 6/5 1b (bag) 1e/0+0) $77.0200 $0.0000
[E] Foed, Supply. and Donated Receiving Summary = 7060 APPLE JUICE 40Z - DW Mscelangous Ba/0 72558 50.0000
= 1 2
Inventory History ) Named Ste Fiter Al - ,
= = 3935 || APPLE RED SLICESCACS/100/2 0  PetersonFamns/ 1a/0 3500 $0.000
| Inventory On Hand ) Al Sites 41060
3800 APPLES FRESH RED/GREEN 125 Miscelaneous 125/Fruir 2:/25 $54.7360 $0.0000
Invoice Summary Fierby Foemnioey Tog CTICASE, 40 LE [
] Issuing Detail 3520 ] APPLESGALAFRESH S CTIOISE.  PRIMAVERA 125/Fraic tal1r SLME  50.0000
Nem Fiter Altoms 40L8 MARKETING NC /
[Br item Inventory Report by Usage group sorted by catalog 82250
1 LSPOSABLE WHT BX/100  Miscal v 14, .
i item Specifics Report Donation Source | None (Purchased), LISDA Commodity, DoD Produce, Other - i oL EANENNN. [l o dalo $14.600 $0.0000
E] On Hand and Encumbered Inventory Other Fiters 2o ) ARROZCONPOUOSAKESS 1 Meloreos/ S5 bfg) | 1057249 SSI0 $0.0000
On Hand and Encumbered Inventory Encumbrance Details 608 [ ARTISAN DINER ROLL PKG2/202 Micalansous/  12/Rol sals S7SEIS 50.0000
" L i Group Records By 60032
Dl f REcermndy Diccrepancies Growp By () Page Break s615 BAGLINER, BLACK 45 GAL C5/125  Mecelansous/  125EachBagl] 7570 202,930 $0.0000
- v 2
Order / Receiving Discrepancy Summary {pone) = 6652452615
s - 113 [ BAG PLAN GRABBGO 1110 Mcelaneous/  S0/EschBagll 1570 SI25000  50.0000
Perpetual Inventory (] Page Break 8401547133
= G SNOW 547 G520 13nes. =/ 0,25
Biapsicni evversingy Careciian - a7 G SIONOH PG 57 52000 Morslarows/ 20l 3/ 0250 50.000
= s . PAR /72 Mcelane 2fael 0 144, 2.
Physical Inventory Progress () nclude Zero Quartiies B inckudc Pastivs Guantiis i | BGEL PRSNEDSUGD G Mamlanaos!  7aae 6/ 3 sleam S0
Physical Inventory Worksheet 22 - 3 G 2 o o
Y y . Include Negative Quantiies LI Suppress Details 4020 BAGS POLY FOOD GRADE1 21 ::EEln'\eo..s 1000/Each Baf 2c/0 $45.7000 $0.0000
Physical Inventory Worksheet - number sort S
o Enable Row Hchighing 4169 || BAGSPOLYFOUDGRDEIMD  Mscalanous/  SOD/Each a0 $529500  S0.0000
Product Expiration 406017113
= kel Report Layout s [ BAGS SO LUNGH S00/PKG Metasos/ sl 110 S4000 50.0K0
] Receiving Details inventory on Hand Report v 1647 | BBQ SAUCE BULLSEVE 1 €2 Mscalieos/ 100 Packe 45125 B4 50000
[F] Transfer Issue/Receive Discrepancies = 2021 | BEAN VEGGIE TAQD CRISPUP S25V6 Mscelaneous/  52Taco Cispffes 6/0 SHLAM 0000
py L) Run for each site in the ste fiter 383470201
Lt 1 s O
e penches 0 2505 | BEEF B OMEESE CHALUPATW (S/72 Miscalsneous/  72/Chskps e/ SITH 50000
=] Transfer Ticket 385470258
= 2045 | BEGF 6 OHEESE SPICY TAGD STIOX  Micelansows/  SO4Gczsofl  1a/0 519060 50.0000
Transfer-Out Summary Ok Cancel . N T wnms g E

Click “Reports Tab”
Select B

Scroll down and click
“Inventory On Hand Report”

Site Will be Preselected
Click “All Items”

OO0 w >

Click “Ok”

Include Inactive and Active Items

Print Report when it generates

Compare what was documented on the

“Physical Inventory Report — Number

Sort”. Once inventory on hand is verified

and true use report to input inventory.
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Edison User Guide— Start Physical Inventory

Note: All order invoices and stock transfers should be received, and all production records are completed
within Edison, prior to starting the monthly physical inventory

1.
= - From the Home Tab
é I Action Home Reports Utilities Admin & Maintenance A2 Search W|th|n Ed|son
e -l = 8 = =S 70 | S 114 Bt ©% | A clickon "Physical
Open Day %oaie I:fec:::rey Iniseiu;ry Order .a.pp;r;f:c?rndirs I::ér:igo?l¥ Fill Orders Meal Planning  Preduction  Manufacturing |rlverlt0r'y"
Operating Da Inventor P - Plannin g &P
o~
2.
T ~ From the Action Tab
i: Action Home Reports Utilities Admin & Maintenance 2 search W|th|n Ed|son
Q =4 > @ 0 Site (187360 1) LOS ANGELES HS @ B. click on “Start New
5:'}51':;52\2:;\; Prlnt C%'!:re'; g:::;:gl Pcr::;uc:all Inventory Period (All Inventory Periods) - Refresh Physical"
- S }
3. Start Physical Inventory
D AdHoc Physcd Ivertoy [0 1 A
' Prysos erkey for bty P Start Physical Inventory Screen appears,
Inventory Period  September 2025
i C. Verify and click on “Physical Inventory For Inventory Period”
2 Today
© Last day of the inveni iod . . .
i [ B D. Verify and click on “Include any inventory tags that were
i st eray g s b cnnd. i g o bepetldn e issued or received during the inventory period”
Include any inverttory tags that were issued or received duning the inventory pesiod ] .
) Tt ke ey e ey T E. CIle "Ok"
0
Ok Cancel
4,
m b From the Action Tab within Edison
Action || Home | Reports  Utlites  Admin &Maintenance P Search F. The “Physical Inventory Process Tab” will appear
\J . .
G "_j /‘ @ 0 Site (1873601) LOS ANGELES HS 6 G. Click on the new “Inventory Period” to enter the
o Enter Physical Inventory Counts Tab Screen
StartNew Print Enter Commit Cancel | Inventory Period (Al nventory Periods) v| Refresh
Physcd  *  Counts Physical Physical
‘ Physical Inventory Process I Enter Physical Inventory Counts X I
s =, B —— Double Click
el ] New Inventory Period
5.

g
B O o

Utites  Admin AMaintmance S Search

&

moup EdiTnventory Tag _Prefl o Scan
l

Click to add missing inventory items

. Begin Inputting numbers using
your Physical Inventory Report

* Foreach item, enter the

MAYO RED CAL C C5/200/12GM

Counted Quantty [fFounted valus

Follow “Add tag” Instructions.

331014

=
= 1025 CARBANZO BN Ca 0 P
® o v e proar 2 0 s
= 0w %) p—
= wrs SResss AStAN + P
@ 107 COFFEE CARE MIX & TOFPING c %0107
= 1056 PePPER RED RSEB AX 3515 S soomiuss
= - o BmA LT R 315 ° -
= 150 MavonmaIsE GaLon e
© 1ims CoRnsTARGH 0K 118 o ——
= 120w Sav TR 71 A ) e
= i 5 Sosmsaszis
® 1720 —
= = cACRER CreEz 1T o/ Qo e
= 1294 TAPATIG HaT SAUCE c S9sm0129¢
= 1208 CRANGE MERLET 2cE £ =~ s—
= e coeres aunssic RonsT S .
= s —

B 1355 @©

® 7 =}

= S c

® 1w Samsoraa
= = © w0z
" a0 S P
= s —
= s .
= s s
= s o
" o 301437 s

totals in the "Counted
Quantity column”

* For any items that are notin
inventory, enter zero. These

inventory is committed

Iltem button “Add Tag”

* Once Inventory is Complete
“Commit Physical”

items will be removed once the

* For Missing Items Click the Add
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Edison User Guide— Commit Physical Inventory

Note: Once Physical Inventory is completed Managers will click on the “Physical Inventory Process” Tab To
Commit Physical Inventory

o

Acton || Home | Reports  Utiites  Admin &Maintenance P Search

\\
@ .ﬂ / @“ @ Site (1873601) LOS ANGELES HS : @

StartNew Print  Ent ET Commif C&el Inventory Period (Al Inventory Periods) v  Refresh
Physical ¥ Counts | Physical JPhysical

: ‘ Physical Inventory Procesg‘ & Enter Physical Inventory Counts X |

» (1873601) LOS ANGELESHS ,\} 9/9/2025

(1873601) LOS ANGELES HS August 2025 9/2/2025 922025
(1873601) LOS ANGELES HS My 2028 731/2025 8/1/2025

Commiit Inventory
A. Click and return to the "physical Inventory Process” tab

B. Managers will Click "Commit Inventory"
Once committed there will be no opportunity to make
any changes.

Physical Inventory Discrepancies

. If discrepancies exist between inventory on hand and quantities listed in Edison, a window will appear with
a list of the discrepancies

. Click Cancel to return to the inventory screen and make any necessary changes
. Click OK to commit all counts and complete the physical inventory process

Note: Perpetualinventory is a system that continuously tracks inventory in real time using technology.

. As food operations is underway, inventory counts update in real time as items are received,
used, served, sold, and returned to stock

. Provides up-to-date counts without needing frequent full physical inventories
. Reduces stock discrepancies by showing real-time data on what items are available on hand

. Always input the correct case counts and broken amounts when inputting inventory as it will
impact the production stage of Edison.
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Manually Add Items Using AD - HOC Physical Inventory

Utilizing Ad-HOC for a depleted or insufficient production items will Restart the
sites inventory for that manually added item,

Ensure the adjusted item is the exact correct amount when inputting Ad-HOC.

mt%‘ x

Action Home: Reparts Utiities

‘% qﬂ = vp :'E-

Admin & Maintenance

=

OpenDay  Close Receive Issue  Order  Review and
Day Inventory  Inventory Approve Orders

P Search

e W 8 &

Physical | Fill Orders | Meal Planning  Production  Manufacturing
Inventory

1. Select “Physical Inventory”

Physical Inventory

mr%‘ b
—/| Acton | Home Reports  Utiities  Admin&Mantenance  ° [llarch

s
Q & / & @ Site (1391301) FORBLD EL @

StartMew Print  Enter Commit Cancel Inventory Period (Al Invent inde)

Physical ¥ Counts Physical Physical
Checklst « | Production

Site Inventory Period StartDate  Commit Date
[] openpay I> (1391801) FORD ELVD EL @ [ Double Click ] 7/23/2025  7/232025

4. The Physical Inventory process tab will appear,
“double click” into the site option.

Home Reports

s/, 00

Print  Enter  Commit Cancel
A Counts  Physical Physical

Start New|
Physical

Utilities

Site

Inventory Period | (All Inventory Periods)

Admin & Maintenance

P Search

(1391801) FORD BLVD EL

©

~ | Refresh

% 2. Action Screen Tab will appear
click “Start New Physical”

Start Physical Inventory

| © AdHoc Physical Invertory | ) pems

() Physical Invertary for Inventory Period
Inventory Period ~ July 2025

In addtion

hand, which tags should be prefiled
worksheet?

Q Include any invertory tags that were ssued or recaived duing the inventory period

() Donotinclude any addtionalinventory tags

9

Ok

the

0

Cancel

3. Start Physical
Inventory screen will
appear select
Ad-Hoc Physical
Inventory criteria and
click “okay”.

5. “Physical Inventory Counts”
tab will appear.

A. Enter case counts into “Counted Quantity”
B. Save Changes

If item is missing from Inventory List, click “Add Item” Follow
“New Tag” best practice
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Manually Add Tag using AD - HOC Physical Inventory For Missing Items

Utilizing Ad-HOC for missing items in your inventory will require the function of using “New Tag”.

| 1.The Pick Inventory
Tag screen will appear.

st
19180 FORCBLIDEL

C Joreifterty Sz

Select “New Tag”

+ oome
oz
oz

Please review the st of discrepancies below.
ly these che s completed, please dlick <Ok,
Case /Unit Description

InventoryTag  Catsoghumber | Item Description Discrepancy

5. When the “Commit

Correct any Physical Inventory”

discrepancies noted on

this box screen, if none
and correct any

screen appears. Verify

B. Select item and click “okay”

s « ”»
click “Ok”. . )
[ discrepancies noted.
e H « 2]
Click “Ok
oxa
s
| @ o | Cace
—
StorageSlot | CatalogNumber  Item Description ~ Counted Quantity | Counted Value | Case/Unit Description
Search for ftem
~ Storage Category: Dry Food
| seach  oangemedey A [Search for item by name or stock number] © FRefresh| 751 TORTILLA CHIPS Cs/6/2 55 §/2b (bag)
1244 TAPATIO HOT SAUCE 500/Ind. Package
Catalog Number  Product Code  Description 4 | Case [ Unit Description Brand 1321 TAJIN SSNG PKT 0,03502 1000 Packet
» | 1308 3936001308  ORANGE MEDLEY JUICE CS/40 40/Ind. Box Miscellaneous 1476 TACO SAUCE CS/200/9 GM 200/Ind. Package
2|0 1209 SALICE TERIYAKT 4/1 GAL 4fGallon
o | o 1453 SALT IODIZED, 418 4l
Ay 1379 SALSA MILD #10 CAN-COMML #10 Can
1480 RICE BROWN PARBOILED SUP 2518 25b (bag)
“p; EH]
2. The “Pick I[tem” Screen appears 1631 PARADISE JICE C5/40 40jind. Box
“’ 1308 ORANGE MEDLEY JUICE C5/40 $13.2000 40/Ind. Box lI
. 1373 MUSTARD IND PC 500/5. 5GR S00/Ind. Package
A. Search for item by name or stock number o0 Pcinge

1014 MAYQ RED CAL PC C5/200/12 GM

H

NCIClu R LT 1000/T0d ack

After selecting “Okay”, you’ll notice the new item
input through “New Tag” is now font color blue and
allows you to input the correct case amount on
hand, into the sites inventory. Repeat steps for
additional missing items.

Inventory Tag {new)

tem [1308] ORANGE MEDLEY JUICE C5/40 3 . Th e

Donation Source None (Purchased) R

€ H ”»

b Edit Inventory Tag
Packing D 0 i

~EpEe : screen will appear,
Expiration Date ] .

Price Contract Contract 4 at t h I S Sta ge O n l.y
Purchase Price / Case 91000 Delivery Fee /Case  0.0000 s e le Ct €« O k”

Donated Value / Case 0.0000 Storage Fee /Case  0.0000

Tax Rate 0.0000 %  Other Value /Case  0.0000

@ Ok Cancel

m 'l_—'ﬁ i

__A| Action Home Reports Utllities Admin & Maintenance | © [llarch

»
o '?é /"-\ @ @ Site (1391301) FORMBLYD EL @

StartMew Print  Enter Commit Cancel | Inventory Period (Al Inventory filfiods) ~ Refresh
Physical v  Counts Physical Physical
Charllict Production Physical Inventory Process

\ 1F i! Physical Inventory Counts

4. Once all items are manually added

A. Return to the “Physical Inventory process” Tab
B. Then Click “Commit Physical”

CorrectProcuction Record

For substituted items you can
“Add Item” and “Remove Item”
directly onthe Production Tab, in
addition case counts can be
adjusted from “Inventory used for,
Production”

Once the item is received hy:
* Receiving of all vendor invoices
* Ad-HOC to manually add missing items
+ “New Tag” for missing inventory items

The Quantity Remaining will no longer be highlighted red.
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Reports

Note: Most reports include a criteria screen that can be used to filter results before the report is displayed.
Once the report is displayed, click the Show Criteria button to adjust the filters,
without having to completely re-run the report.

O 0 00 OO0 O O00D

o 0 0 0 oo o O O

O

Inventory Reports

Cost of Food and Supplies — cost of food and supplies used for a given date range

Cost of Food Used by Meal and Day — cost of goods used, broken out by meal and date

Food, Supply, and Donated Inventory on Hand — total inventory value as of a specified date

Food, Supply, and Donated Receiving Summary — total inventory received, by type, separated by Purchased Food,
Donated Food, and Supplies

Inventory History — a complete history of all inventory adjustments, by item, for a given date range, including
production, receiving, transfers, and adjustments

Inventory On Hand — a complete listing of inventory on hand as of a specified date

Invoice Summary — all invoices entered for a given date range, including total received price, grouped by site and
vendor

Issuing Detail — details of inventory adjustments and transfers, for a specified date range

On-Hand and Encumbered Inventory — displays quantity currently on hand as well as the quantity committed for
each item inventory for the selected site(s)

On-Hand and Encumbered Inventory Encumbrance Details — displays the details of what is on order for all internal
order sites (warehouses)

Order/Receiving Discrepancies — displays line items on orders where the received quantity did not match the
ordered quantity, where the ordered price did not match the received price, or where the received item was not on
the original order.

Order/Receiving Discrepancy Summary — a summary of all orders where there is a discrepancy between the order
total and the receive total, by invoice.

Perpetual Inventory — starting quantity, quantity received, quantity issued, ending quantity, and associated cost, for
all items in a site’s inventory for a specified date range.

Physical Inventory Correction — shows the variance for each item in a site’s inventory based on what was entered
during the physical inventory monthly process vs what was accounted for during daily production.

Physical Inventory Progress — shows the progress for the selected sites for a specified inventory period.

Product Expiration — shows items that are about to expire or have expired, by site, for a specified date

Receive Item List — lists all items received by site, from a specified vendor, for a given date range, to include
received quantity and value.

Receiving Details — lists all items received, by site, for a specified date range, grouped by receipt, to include received
guantity, brand, Lot number, case price, and donated value.

Transfer Issue/Receive Discrepancies — displays orders from warehouses or site-to-site transfers where an item(s)
has a different quantity received from what was ordered.

Transfer Order/Issue Discrepancies — displays orders from warehouses or site- to-site transfers where an item(s) has
a different quantity issued from what was ordered.

Transfer Ticket — shows the items and quantities ordered by a site from an internal source or from another site, to
include the transfer number, to and from site information, and any changes made to the quantity issued vs what was
ordered.

Transfer Out Summary — displays the total cost of goods transferred out from a site for a given date range, with or
without details.

Unapproved Order Totals by Vendor and Item — displays total quantity ordered, by item and date range, on all
unapproved orders.
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Production Reports

Daily Prepared Food Temperature Log — this report will display all recipes that require temperatures to be taken
and recorded, grouped by date and menu.

Daily Production Cost — reports the cost of each ingredient within the recipes that were served at a site

Menu Planning List — displays all recipes and their planned counts for a site for a given date range

Non-Program Cost of Goods — Provides raw food cost totals for all a la carte and adult sales each month, excluding
reimbursable meal costs

North Carolina Production Report — food production record report, specific to North Carolina

Planning Summary — displays a total count of meals planned for each recipe on a day/date range with the
planning counts for site and a group total

Popular Recipes — displays popular recipes based on planned, served, or prepared counts, for a specified

date range and a single or multiple sites

Production/Serve Date Discrepancies — for a specified site or group of sites, the report will display any instances
where a menu date (Serve Date) and Production Date exceeds the number of days specified

Production Worksheet (Table Format) — displays the ingredient amounts needed for each planned recipe for a
given date range and provides space for cafeteria staff to enter actual quantities used.

Recipe Ingredients Pull Sheet — displays the recipes the site plans to serve, along with the planned quantities,
and the total amount of each ingredient to pullin order to produce the recipes. Items highlighted in yellow
indicate low quantities.

Recipe Instructions — shows scaled recipes by site and meal type, for a given date range, to include the total
amount of each ingredient needed for each recipe and instructions and nutrient information.

Satellite/Kitchen Bulk Shipping Report — this report lists the recipes and quantities prepared for a satellite

site by its production kitchen. The report provides spaces to indicate temperatures and notes for each recipe
that will accompany the food from the main site to the satellite site.

Nutrient Analysis Reports

Carbohydrate Analysis — Analyzes carb counts for menus based on menu count type and meal type for a specific
site and date range

Food Item Nutrient Analysis — displays limited nutrient information for the selected items

Food Item Nutrient Analysis (Extended) — displays information for all of the selected nutrients for the

specified items

Meal Pattern Analysis — analyzes the selected menus against the standards for the specified menu count type
Nutrient Standards — displays the nutrient standards set up for each menu count type

Recipe Listing — displays recipes with their ingredients and steps

Recipe Nutrient Composition — displays each recipe and its associated nutrients

Weighted Nutrient Analysis — these worksheets are used to analyze nutrient standards against menu templates,
planned counts, served counts, or manually entered counts

36.



ool o0 Oooo O

Other Reports

Automatic Order Discrepancies — for order groups where planning counts are used to determine ordering quantities, this

report will show any instances where a site changed the suggested quantity of an item, and what it was changed to.
Catalog Numbers without Price Contracts — displays items that are not on a price contract, as of a specified date
Incomplete Orders — shows orders that sites have started but not completed

IPS Exceptions — displays discrepancies between quantities and prices on received orders vs quantities and prices on
vendor invoices

Item Allergens — displays allergen information, based on specified options

Item Usage — shows where items are currently in use, based on specified options

Menu Template Details — displays menus/recipes on templates for the specified meal type, date range, and options
Ordering Status — shows the status of orders for a specified delivery date and ordering group

Permission Override Requests — lists the status of all permission override requests for a given date range

Projected Meal Cost — using established source criteria, this report will display Cost Per Meal for each menu/date/site
Recipe Allergens — displays recipes and their associated allergens

Recipe Cost per Serving — displays serving costs for recipes using the established options

Recipe Instructions by Manual Count — scales recipes based on the specified number of servings

User Activity Log — displays user activity, based on the selected actions and options

CAFELA|LAUSD

UNIFIED
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CAFELA

L AUSD Food Services Division
UNIFED How to Create A Remedy Ticket

From your computer desktop choose a browser (Chrome, Firefox or Edge).

e Double click to open the browser

2 O B v W@ BE o & # 0 &
L1 L]

Once opened

4

e In the address bar, type: “https://lausd.service-now.com/esc” and press “Enter’
When asked to select role to log in, select "employees"

SELECT YOUR ROLE BELOW TO LOGIN

v @ NewTab x  +
G | @ nhitps//lausd.service-now.com/esc o e
88 @ FoodSenvices/Ho.. @ Email BMC Helix
EMPLOYEES
e Signin:
Type e-mail address and click Next Type Password and click Next.

J i

i i < maria.hodge@Ilausd.net
Sign in 92 @
maria.hodge@lausd.neq Enter PaSSWOFd

Can't access your account?

Forgot my password

Sign-in options

Enter your full LAUSD email address and password to Enter your full LAUSD email address and password to
Log in. e.g. (msmith@Ilausd.net, Log in. e.g. (msmith@Iausd.net,
mary.smith@lausd.net) mary.smith@lausd.net)
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CAFE LAILAUSD Food Services Division

UNIFED How to Create A Remedy Ticket

Employee Service Portal page will open.

e Choose “Request Food Services CMS” icon.

Good Afternoon CARLOS , How can we help?

Search

& Tasks 0>
Recommended for you

@ Site Visit Report @ School/District Office Technology

& Mobile Device Management Request

Contact ITS Helpdesk

: Our Service
Popular topics

D < © . V)
(4 Va @ IE
i =

Site Visit Report School/District Facilities Telecom

Office Technology Technical Support (Telephone....
E v E (v (v I (v
IT Assct Mobile Device Information and Email Services

Management... Management .. System Security
= m I

MyPLN Support Request Food International

I:xlb k Suppoﬂ Services CMS. Access to LAUS.

If Icon is not under "popular topics", you can search for it and select it after

Good Morning CARLOS , How can we help?

_» I!md service|

..........

Suggested

Catalog bem

Technology

[# Mobile Device Management Request



CAFELA

L AUSD Food Services Division
UNIFED How to Create A Remedy Ticket

Once the “Request Food Services CMS Assistance” screen opens

Complete the questionnaire by using the dropdown arrows
e Typein a detailed description of request
e [f an attachment is needed, use the “Attached Files” icon
e Click “Submit Request”

Request Food Services CMS Assistance © Z Save as Draft

Food Services - Cafeteria Management System

Request for assistance with issues in using the CMS software, Equipment problems with the Manager's computer,
POS terminals, PIN Pads, Cash drawers and System communication.

Reguired information

* Indicates required

Requester Phone

| ® carloscasTiLlo -] |

Ernail

| carlos. castillo3@lausd.net |

* Please select Program Detail:

|--honc-- I| A |

* 1 like to request service for: — NOtE: Program Detail DrOdeWI’\

|--r\0nn == | - |

Whatsre you requesting? — e Horizon OneSource Front of House
[~ None - || e Horizon OneSource Back of House

* Please describe your request in detail: ° Heartland NeWton Front of House

& Add attachments

A page with request track number will appear with the following message.

i e
INCDA63162

Food Services CMS Assistance User Id/Access

Zd carios caso

st st See
2mago 2mago New

Activity Attachment Additionsl Detail
o =
o .
CARLOS CASTILLO ®2m

Thanik you for contacting us. Case number INCO463162 has been created. One of our agents will be in touch with you shertly.
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